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What is FCAWIN?

The FCAWIN System is an interactive PC-based Windows-compatible facility condition analysis
{FCA) system which, used in conjunction with an on-site analysis by ISES engineers and
architects, enables you 10 develop or update a cost estimate for changes necessary o bring
existing facilities up to all current codes and proper maintenance levels.

This system offers many features including the EEM (Engineering Economy Module), Elevator
Module, Backlog Reduction {History), and Equipment inventory maodule.



E g

Condition Analysis System

lavigating the Facil

Mavigating the FCA System consists oft
Mioving between screen figils using the mouse or the kevboard
Selecting fems from menus
Selecting functions and aptions using command buttons, radio butions, and check boxes
Seiscting items from ists
Entering data using dialog boxes
Entering and changing data on input screens
Seleciing itemns from seisclion screens
Scroliing and printing data from the print preview screen
Monitoring the FCA Systern Status Bar

“Select” means to move the mouse pointer to an tem such as a menu option and then 1o clck
{press) the left mouse button once. The selected item name is highlighted.

As & Windows application, the FCA Svstem was designed o be used with a mouse. For that
reason, navigational procedures ars mostly described as mouse actions. However, where itis
deemed useful, the keyboard action equivalent to the mouse action will be described.

Common keyboard functions specific to the FCA System are as follows:
Tah: Activate the next field, function, or bution

Fso: Escape from & dialog box or menu

F7: Check spelling

Key combinations are described in the following exarmple:
Shift + Tab Praas and hold the Shift key while you press the Tab key.

You can use Control + Insert (o copy selecied text 1o the Windows Clipboard.
You can use Shift + insert to paste text from the Windows Cliphoard 1o 2 data enlry fleld
You can use Shift + Tab to activate the pravious field, funclion, or bulton,

You can use Control + 03 1o delste a row of data such a3 in & table. (The system will request a
confirmation.}



Selecting items from Menus

After you login, the FCA System window displays the titles of the available menus.

S Facility Condition Analysis System. :
File Edit Madﬁie Ytility Building Project EEM  Beports Window Help

A menu is a list of functions which allow you 1o process the type of data specified in the menu

titie.
For example: The Building menu lists the functions availabie to enter and process
building-related data.

To display a particular menu, click on the menu titie.

o Facility Condition Analysis System
Module Utility BINGITHGE Project EEM Heports
Building Management
Summary
Protfile ¥
Drawings...

Photo Lag...
Groups
Completion
Besequence...

Window Help -

File Edit

Sesvrch...

To sselect the function you wish 1o execute from the menuy, click on the function name.

Selecting a function from a menu executes the function or displays the function’s submenu.

Another way you can display a particular menu is by holding down the All key and pressing the
underlined letter in the menu's title. This letter is referred 1o as the menu's “hot key”. "Hol keys
can 2i50 be used to access menu options and dals sniry fields,

£

Arother way you can select & menu oplion ftem from the displaved menu 5 10 press tha
2;;} Arrow of Down Arow key 1o highlight the desired option and then press the Enter key.



Using Command Buttons, Radio Butlons, & Check Boxes

A command button allows you to exacute a particular function (such as saving data, vertying
data, or canceling input) from the current window or dislog box.

The command bution displays the name of the function it executes. The button is available if the
sunction name is shown in bold. Otherwise the button is unavailabie.

The foliowing figure iustrates active and inactive command bultons.

AR-COL-DEYR-0034

AR-COL-DAYR-UQ36

AR-GEN-COMP-0043

AR-GEN-COMP-0052

AR-GEN-COMP-0O53

AR-GEN-COMP-D054

AR-GEN-COMP-18631

AR-GER-COMP-1036 IR CWMPRSSR.H
EL-EMB-ATSW-T108 ALITO THANSFER
EiL-EMG-EGEN-DOOS EMERGENCY GEN
FS-PLM-PUMP-0005 FiRE PUMP ELEC
H-ALD- AHL-BIES AI0 HAHDEER, 254
HYV-ACD- APL-0170

in this example, the View and Delete functions are unavailable undl 2 st nerm is selecied,

4 radic button group is a fist of value options for a fisld from which only one valus can be
selaciad ot a me. Click on the radio buiton next (o the vaijue you wish 1o seleot,

The following figure Hiustrates the use of radic button groups.



A check box is used as a True/False indicator. If the check box is empty, the vaiue is false.
Click on the check box to check it or uncheck it

The following figure llustrates the use of check boxes.




Selecting ltems from Lists

The FCA System often uses tabs and windows which display lists of vaiues from which an item
may be selectsd,

FIRST FLOOR
SECOND FLODR

TEOUETH FLanR
{FIH a :

L —

FIRST FLOOR

SECOND FLooR

THIRD FLOCR
FHUBRTH FLAGRE
FIETH FLOOR
SITH FLGOR
SEVENTH FLODR

To select such an tem, olick on he name of the am.

Another way you can select a list option item s 1o press the Up Arrow of Diown Arrow Key o
nightight the desired tem.

Whien the item has been selected, your nexd step depends on the current function. The
decumentation for sach funciion describes how o proceed after selscling a Hist oplion e,



Entering Data Using Dialog Boxes

A dialog box aliows you to enter information for & specific purpose such assigning the name for a
group. Dialog boxes are alse used 1o confirm specific actions such as saving or deleting daia,

To enter a data itern using a dialog box:

§ Enter a 3 Character
| Group Code

1. Type the data into the dialog box field,

2. Press the Enter key or click on the CK button,




Entering and Changing Data on input Screens

The ECA System uses input screens 10 énter and change database information.

Input screens such as windows and index tabs contain fields which hold the information as it is
eniered or changed. The field name (shown adjacent to the fie id} indicates the type of
information you should ener.

“Elevator Entry - {C-81]

When the input screen appears, the cursor should appear in the first fleld.

Mote: I a different field or command butlon s active,
Press the Tab key
o7
Click in the first field {L.e. place the mouss pointer within the field and ciick the
teft mouse butlon)

To emer data for a field, type the desired data in the field and press the Tab key. This registers
the data and activaies the next available field

35:":&:
£
&
G
=
Lol
e
&
d
&

To move 1o 2 particuiar figl

if & Diown Arrow symbol is shown nexd 10 2 Beld (or within the field when iLis selected), | i mazans
a puil-down list of preset vaiues for the field is available.



To select a field vatue from a pull-down list:

1. Click on the Arrow symbol next to or within the field.
The list of vaiues displays,

2. Click on the desired value.
The value displays in the field.

Press the Tab key to register the value.

If a scroli bar (Up and Down Arrow) i shown next to & field, #t means the fieid accepis free form
text information.

information for the field is not restricted to the area shown. The scrolling arrows aliow you to
soroll through the text.

[543



Selecting Data Using Selection Screens

A selection screen allows you o select one item of information for a specific purpose such as
grouping data or determining which input screen {o usa.

Te selact an dem using a selection screen:

ﬁ% P‘ﬁ?ﬁitéﬁ%'ﬁ %’ﬁfiﬁﬂﬁ DECK

1 Click on the desired itern, or highlight the desired item by using the Up Arrow or Down Arrow
kKey,

2. Clck the CK button,

Note: Some selection screens use the View bulton or Load butlon instead of the OK
hutton. _—




Preview Window

The toolbar at the bottom of the Preview window provides the foilowing functions and information
{from left to right)

1. 2 3. 4. 5 & 7.8 9 100 11

1. Click on the Beginning of Document button to move to the first page of the report.
if the report consists of only one page or if you are on the first page of the report, this
function is disabled. On the keyboard, press Ctrf + Home,

2. Click on the Previous Page button 1o move to the previous page of the report.
i the report consists of only one page or if you are on the first page of the report, this
function is disabled. On the keyboard, press Cirl + Page Down.

3. The page counter indicates which page of the repori is currently dispiayed and how many
pages the report contains.

4. Click on the Next Pags button 1o move 1o the next page of the report.
if the report consists of only one page or if you are on the last page of the report, this
function is disabled. On the keyboard, oress Clil + Page Up.

5. Click on the End of Document bution {o move to the last pags of the report.
if the report consists of only one page or if you are on the last page of the repord, this
funcition is disabled. On the keyboard, press Cirl + End.

&. Ciick on the Cancel bution to cancel the creation of the report.
You should use this function only when creating the report is taking too much time,

7. Click on the Zoom icon to change the magnification of the raport iny the Praview window,
The magnification cholces are;

Enhanced: Largest magnification for easiest reading.
Actuat Print size of pags.
Full Full page reduced o it within Praview window

8. Click on the Print icon 1o send the report 1o the prinfer,
The Prind dialog box appears,
Select the Print Range and number of Coples and olick on the OF button
The Printing Praview information box appears indicating the orint siatus.

9. Click on the Export icon 10 save the repor as a disk file.
You will be prompted to determine several file formatting features and to specify the
destination filename and path,

o
by



10. Click on the Mail icon to send the repor to an e-mail destination.
You will be prompted o determine several fiie formatting features and to specify the e-mail

destination address,

11 Click on the Close button to exit the Preview window for the current report,

ik
[



Status Bar

The Status Bar 8! the bhottom of the FCA System screen shows the siatus of the current function,
the name of the current user and the name of the current database,




File/Open

This furiction aliows you to open a different FCA database.

When vou select Open from the File menuy, the Open FCA Database dialog box appears and
dispiays the names of the FCA databases availabis,

To open an FCA database:
1. Select the database you wish to open.

5. When the Login dialog box appears, lype your user name and press the Tab key.
The default value for the User Name field is the name ¢f the previous user.

3. Type your password and press the Enter key.

The previous database is ciosed automatically.

The Facility Condition Analysis System window appears and displays the name of the selecied
dalabase in the lower fght cdrner.




File/Close

This function aliows you to close the current FCA database. [t does not exil the FCA program.

When you select Close from the File menu, the name of the current database disappears from
the bottom right corner of the Facility Condition Analysis Sysiem window,

Because no database is active, the FCA Systemn window displays only the File menu title and the
Help meny title,

15



File/Print Setup

Tris funchion allows you 1o select the printer, page orientation, and page size you wish o yse to
print FOA System repons,

Until you specify different printer seilings, the FCA systemn uses e Windows default printer
settings.

When you select Print Setup from the File menu, the Print Setup diaiog box appears and
dispiays the current FCA Systein printer settings.

T PrntSetup.

fourrently HP Laseried it on LPT1:3
O Specific Printes:
[HP Laserdet 1 on LPTT:

Size: {Latter Bi2xilin

Portrai

> Landscape | Source: |lippe: Tiay

COgentation T 11 Paper
]
%

To change prinlers:
1. olick on the radio button of the printar you wish 1o usg,

By

if you chose Specific Printer, click on the Down Arrow next (o the Printer Name fleld 1o list
the printers avaiiable.

3. Lhck on the name of the printer vou wish to use,

4, if you intend to make no other changes, click on the OK button.

To change the page orientation:
4 Click on the radio button of the desired page orentation,

2. if vou intend 1o make no other changes, click on the OK button.

To changs the papen



1. Click on the Down Arrow key next 1o the Size field! to list the paper sizes available for the
selecied printer,

2. 8elect the desired paper size.

3. Click on the Down Arrow key next to the Sources field to list the paper sources availabie for
the selected printer,

4. Select the desired paper source.

5. i you intend to make no other changes, click on the OK bution.

To review and/or use other options available for the selected printer, click on the Options button
or the Network button (if you are connected to a network).

17



File/Exit

‘Ihis function allows you to exit the FCA prograr,

YWhen vou select Exit from the File meny, the current FCA database is closed automatically and
vou are returned fo the Windows Program Manager.

18






Edit

The foliowing topics are available:
Cut
Copy
Faste
{eiete
Delete Row
Spedling




Cut

Cut removes selected text characters and puls them on MS-Clipboard, This command is
available only when you seledi text,

Text that you place on MS-Clipboard remaing there until you replace it with a new item,



Copy

Copy places selected text characters on MS-Clipboard, This command is available only when
vou select text. Press Control + insert {0 execute the Copy command from the keyboard,

Text that you place on MS-Clipboard remains there until you replace it with a2 new tem.

22



Paste

Paste inserts a copy of the contents of MS-Clipboard at the insertion point. If any text is
setected, it is reptaced by the contents of MS-Clinboard. Press Shift + inser o execuls the
Faste command from the keyboard.

This command is not avaliable if MS-Clipboard is empty or if the selaciad text cannot be
replaced. :

B
£k



Delete

Delete removes any selected text. Press the Delste key to execule the Daelete command from
the kevooard,

This command is not avaiiabie if no text has been selecied.




Delete Row

Delete Row removes the data from an entire row of & grid. (A grid contains data in columns and
WS}

Place the cursor in the row you wish 1o remove and select Delete Row from the Edit menu or
press Condrof + D on the Keyboard. A dialog box will prompt you 1o conflrm the row deletion,




Speiling

Speliing checks the speifing in the active fisid. fa misspelled or unrecognized word is found,
the Speliing Check dialoey box appears.

Spelling Check dialog box options:

Mot in Dictionary:
Displays a word not found In the main dictionary or open custom dictionaries.

Suggestions:
Lists suggested replacement words from the main gictionary.

ignore:
Dioes not correct the speliing of the word in the Not in Dictionary box.

ignore Al
i eaves the word in the Not in Dictionary box unchanged during alf spelling checks in the current
session.

Change:
Changes the word in the Not in Dictionary box to the word in the Change To box. f the Change
To box is empty, this option is not available,

Change All:
Changes the word in the Not in Dictionary box to the word in the Change To box for gl insiances
in the fiskd, If the Change To Dox is emply, this option is not available.

Addd:
Adds the word In the Not in Diclionary box( 1o the dictionary.

Cancel
Cioses the Speliing Check dialog box bul does not reverse any changes you have made.

28




Module/Elevator/Entry

This function allows you to view and enter elevator information.

Note:  To enter elevator information, your security level must be User or higher. If
your security level is Guest, you will only be able 1o view elevator data,

ISES {probably} entered your current elevator information and elevator-reiated projects during
the FCA System installation. ISES will also (probably) enter information about any new
elevators you acquire.

You will use this function mostly fo view elevator information and to add projects for existing
elevators.

To view or enter elevator information:

1. Select Elevator from the Module menu.
The Elevator menu appears.

2. Select Entry from the Elevator menu.
The Select Building dialog box appears and lists the buildings included in the database.
Te list the buildings by building name, click on the Sort By: Buiiding Name radio button,

" Select Building

001 CENTBRAL CLINIC .
002  SOUTH CLINIC AND ADDITION
3939  PHYSICIAN'S PARKING DECK




3.

o

Select the building which holds the elevator for which you wish to enter information.
The Select Elevator dialog box appears and lists the elevators entered for the specified
building.

_Se?ect Flevator

er, Sery
Dover Passenger, Serving Floors 1-6
Dover Passenger, Serving Floors 1-6
Dover Passenges, Serving Floors -6
Otis Passenger, Serving Floors 1-6(A]
Otiz Passenger, Serving Flosrs B, 1-5
(Miz Paszenger, Serving Floors 1-5
(tiz Paszenger, Serving Floore 1-5
Otis Passenger, Sexrving Floosz 1-6
Otz Passenger. Serving Floors 1-6

s ST D AT O ST T A S T,

Note: To delete the information for a particular elevator, select the efevator and click
on the Delete button. The information is removed from the database. Ifilis
needed later, it must be reentered.

If your level of security does not aliow you {0 delete elevator data, the Delete
button will not be active.

Select the elevator for which you wish to view or enter information and click on the View
budion, e .

or

Click on the New button to enter information for a new elevator.

The Elevalor Entry window appears.

Elevator information is entered using the foliowing tabs:
Elevator
Operating Specs
Components
Projects

Clhick on the iab for which you wish (0 view or enter slevator informsation.
The data entry source for the Elevator Entry window i3 the fisld measure data taken for the
elevaior.

To sgve the slevator information 3o the FOA database, ¢lick on the Save button, The
Elavator Entry window wili continue (o display,

Ty discard changes (0 the elevalor information, click on the Cancel bullon. The Seledt
Elevator screen will reappear.

28




Elevator

The Elevator tab aliows you to enter elevator duly and other general information about a new or
selected elevator.

_—
senger, Serving Flooiz 16

Schindier Elevator Company '

-

Car Number is the only required field on this tab.

Select the values for the following flelds from the lists provided:
Contractor
Machine Type
Hoistway Sir (Structure)
Door Type

Capacity is entered as pounds.

Lesign speed is entered as feet per minule,




Operating Specs

The Operating Specs tab allows you to enter information about the slevator's operating
conditions and door measurements.

This tab contains no required fields.

You wili be prompted to enter time and thrust information for Door 2 only If you selected the
2 Door radic button on the Elevator tab,

Speed values -- including OFR (One Floor Run) -- are enlered as feel per minute.
Time values are entered as seconds.

Thrust is entered as pounds.

30




Components

The Components tab aliows vou 1o indicate which components are instalied on the current
elevaior.

levator Entry - [C-81)

e a

Lighting F-f1
Floor F012

Safety Shof-06
Lt Hay/DeF -7
EmergencyF-8

Enclosures |
Boor OperH-02  Fascia
Stop SwitcH-03  Intedock
Car Frame H-04 Doore
Cor GuidesH-05  Hangers
Sheaves H-08 Closess
Phane H-07

The installed list will be blank if you are entering information for a new eievator.

The Available section lists the elevator components which can be added {0 the Installed list.

To add all the components in the Available list o the Instalied list, click on the button dispiaying
the double lefl-poirding arrows {<<}. The components will be displaved in the Installed list.

To sdd & particular component in the Avallabis Hst (o the installed st
1. Click on the component in the Availabls list you wish o add 1o the installed list,

2. Click on the bution displaying the single leff-polnting arrow (<),
The component selected will be displayed in the Installed list.

To deigle all components from the instailad list, click on the button disnlaving the double
righf-pointing arrows {>>). The Instalied section becomes blank.

(%]
i



To delete one or more particular components from the instalied st
1. Click on the component in the Installed list you wish to delete.

Press the Control key and click on any additional components it the instalied Hst you wish to

delete,

2. Ciick on the button displaying the single right-pointing arrow {>}.
The component selected disappears from the Instalied list,

To delete a range of components from the Instailed fist:
1. Click on the first component of the range in the Installed list you wish 0 delete.

Press the Shift key and click on the last component of the range you wish io delete.

Flevator Entry - {C-04]

RO

Machine C-02 " Ventilation |

Worn Gear-03
Thupt C-04
fireke LC-05
Mots L£-06

- Sheaves L-07

Genesato: Bk
Controler M
gﬁ‘ﬁ’ﬁiiﬁ ;

Access  C-17
Lighting (18
VentilationP-{]
Floor P-g2
Pozition -3
Hall BustoP-05
Pasitien 17-06

Paosition InF-00
Lighting F-O1
Floar a2
Gate-DoonF-03
Car OperatF-04
Saftiex  F-05
Safety Shof-06
Lt Ray/DeF-07
EmergencyF-I8
SES {FF5} H-80
Car Top H-O1
Door Operdi-82
Stop SwaleH-03
Car Frame H-04
Car Guidesh-05
Sheaves H-08
Phane H-O¥

Hall Fadure
Gperaling
Position In

Card/Eep AL
Hoketway Cg
Enclosuies
Fazcia
intedock
Dooe
Hangesz
Clozers
Sheaves

5

2. Click on the builon displaying the single right-pointing arrow (>}
The range of components specified disappears from the instailed list.
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Projects

The Projects tab allows you to update a project or add a project related to the current elevator.
Such projects specify elevator maintenance needs.

The Projects list will be blank if you are entering information for a new elevator.

Note: You must save the data entered using the Elevator tab before you can enter
project data for a new elevator.



@

Enter Project for Current Elevator

To enter a new elevator project

1. Click in the Component field of the first blank project line.

Etevator Entry - {C-01)

achvation rope
15 shek -

Last test -
1720/%5

Clean fiooe of
alt carbon dust

_igib at 4th floar

Replace
rissing fire tab

Adiust al
cable/rope

temminations

Note: When entering a new elevator project, the following fields are required:

Component
Liability
Priority Class
Project Class
Action

2. Select the elevator compenent related to the project you wish (o add.

The vaiue for the Category feld is provided automatically.

Lighis K WU EHRSL

Acust &
cablafons
rerrmrations

a4




el ey
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3. Select a value for each of the Liability, Priority Class, and Project Class fields.
Liability indicates whether the elevator owner or contractor is responsible for performing the

project.

Priority 1 indicates that action is needed to avoid immediate danger.
Priority 2 indicates that action is needed {0 avoid potential danger.
Priority 3 indicates that action is necessary but not critical.

Priority 4 indicates no priority.

Project Class indicates the type of maintenance necessary.

4. Select the Action related {o the project.
The vatues for the Description and Cost flelds are provided automatically.

Govenor
actvation rope
is slack -

Last test -

Defetred Clean fioor of

Mairtena aff carbon dust

Deferred FBeplace
Mairtena s fire tab
b at 4th floor

Mairtena cablefiope

Defered
Maintena

=4

Click on the Save button.

or

Prass the Tab kKey until the curser is igcated on the next line.

The Project # Is provided sutomaticaily. i indicates the building number and the elevalor

profect sequence number.



3. Inthe third Available Criteria field, enter or select the value to compare to the subject using
the specified condition for the current query criteria fine.
For example: 0

4 Click on the Add bution {0 add the new Avaitable Criteria fine to the Current Search Criteria.

Guery Elevator

o Tapacity Greates Than O

5. Repeat steps 1,2,3, and 4 until you have built the query you want.

8. Click onthe Shéw Columns bution 1o list the elevator data fields,

Show Fields

7. Ciick on each field you wish to include in the Query Results. if you selecied a field by
ristake, click on the field again lo deselect i
The elevator 1D and Car Number fislds are included automatically as the first two fields in
the Guery Resulls. S

8. Click on the OF butlion,

4. Clck on the Guery button. Al elevator records matching the specified criteria ars lsted in
the Query Resulls area. The columns can be resized by dragging the header margins.
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s Passenger. Serving
{itis Passenger, Serving
Dover Passenger, Sarving

Dover Passenger, Serving

10. Click on the Print button to display a report preview window. (See Reporls section.}

To sor the resuits of the query:
1. Click on the title of the column by which you wish to sort the results.

2. Click on the Sort Resuits button.

To view or update the information for an elevator focated by the query:
1. Select the elevator from the Query Resulis list,

2. Click on the Details button.
The Elevator Entry dialog box appears.

3%



Conditionais

Equal To — Record selected if value in specified subject field is equal to vaiue entered in
comparison field.

Not Equal To - Record selected if value in specified subject field is not equal to value entered in
comparison fieid.

L ess Than — Record selected if value in specified subject field is less than value entered in
comparison field.

Greater Than - Record selected if value in specified subject field is greater than value entered in
comparison field.

Between - Record selected if value in specified subject field equals or falls between either of the
values entered in comparison field.

Starts With — Record selected if value in specified subject field starts with value entered in
comparison field.

You can expand the search by using the wild card (“*") in the value of the comparison field.

Like -- Record selected if any part of value in specified subject field matches value entered in
comparison field.

You can expand the search by using the wild card {(“**y in the value of the comparison field.
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Module/Elevator/Project Resequence

This function allows you 10 resequence (prioritize} elevator-related projects. The purpose of
prioritizing is to determine the order in which projects should be completed.

Note:  To resequence elevator projects, your security level must be Admin or higher,
if your security level does not allow you to resequence projects, the Resequence
option will not be active.

Resequencing shouid not be performed until all the elevator projects for a building have been
entered.

Project priority is determined internally by the FCA System and is based on the data entered for
each elevator project. You can enter a priority value to override the value determined.

To resequence elevator-related projects:

1. Seled Elevator from the Module menu,
The Elevator menu appears.

2. Select Project Resequence from the Elevator menu.
Reseqencing is implemented automatically for all buildings.
As resequencing occurs, a progress message displays in the status bar of the FCA System
window.
For example: Resequencing Proijects for Building 001
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Module/Equipment/Entry

This function aliows you to view and enter equipment information.

Note: To enter equipment information, your security level must be User or higher. if
your security level is Guest, you will only be able to view equipment data.

To view or enter equipment information:

1. Select Equipment from the Module menu,
The Equipment menu appears.

2. Select Entry from the Equipment menu.
The Select Building diatog box appears and lists the buildings included in the database.

To list the buildings by building name, click on the Sort By: Building Name radio button.

~Sciect Building

001 CENTRAL CLINIC_ _
oo | SUUTH CLINIC AND ADDITION
PHYSICIAN'S PARKING DECK




3. Select the building which holds the equipment for which you wish to enter information.
The Select Equipment dialog box appears and lists the equipment entered for the specified
building.

. “REFRIGERATED Cj#}
AR-COL-DRYR-2144 REFRIGERATED €/}
AR-COL-DRYR-Z182 REFRIGERATED

AR-COL-DRYR-2193  REFRIGERATED
AR-GEN-COMP-0053  AIR CMPRSSH. RE

JAR-GEN-COMP- AlR CMPRSSRH, BE
HAB-GEN-COMP-0061 AlR CMPRSSR, RE
AR-GEN-COMP-0B62 AlIR CMPRSSR, RE
AR-GEN-COMP-0UGT AlR LMPRSSH, RE
AR-GER-COMP-00B4 AlH CHPHS5R. BE
EL-EMG-ATSW.-2203 AUTO TRANSFER |
EL-GEN-EGEN-0005 EMERGENCY GENE:
AFS-PLM -PUMP-2197 FIRE PUMP ELEL
A FS-VEN-PREN-ON02 FAN, AXIAL_ 5 000]

B

Note: To delete the information for a particular item of equipment, select the item and
click on the Delete button. The information is permanently removed from the
database. if it is needed later, it must be reentered.

If your ievel of security does not aillow you to delele equipment data, the Delete
hutton will nof be active.

4. Select the item of equipment for which you wish to view or enter information and click on the
View button.
ar _
Click on the New button to enter information for & new equipment item,

The Equipment inventory window appears.

Equipment information is enlered using the following tabs:
Equipment
Secondary Componenis
Related Procedures

Chick on the tab for which vou wish 1o view or enfer equipment information.
The data source for the Cgquipment invantory window is the faceplate of the sguipment flem
and/for the invoice reiaied 1o the equipment Hem.

5. To save the sguipment information 1o the FCA dalabase, click on the Save bulton,
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Equipment

The Equipment tab allows you to enter general information about a new or selected itern of
equipment.

Equipment inveniory

73 =

AR-GEN-COMP-0059 |

AR-GEN-COMP-0059 ||

The following are required fields:
Component Class
ISES identifier
inspection Date
Eloor

Select the values for the following fieids from the lisis provided:
Componeni Class
Linit
Fioor

If you have assigned a unique identifier {o the equipment item, snter that identifier in Doth the
SES Identifier and Client identifier fizids. Otherwise, enter the combination of the buliding
number and inspection sequence number (from the inspection notes) as the ISES identifier,

Unit is the unit of measure related o the value sntered Tor Capacity.
Forexample:  Capacity: 10000 Unit: BTU

Priority indicgtes the reigtive oriticality of the equipment llem.

&4




In Service Date indicates the instailation date and can be used to track the age of the equipment
Hem.

To specify Utility Types, click on the check box of each utility type the equipment item uses.

You can use the Details section to enter other information about the equipment item.
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Secondary Components

The Secondary Components tab aliows you to enter information about the separate parts used

by the equipment item,
Examples inciude: Electric Motor, Controi Parnei, Transformer, Cylinder Block

£ quipment inventory

Select the CompClass (Component Class) value from the list provided.

Press the Tab key to move to the next fieid on the Secondary Comiponents tab, Fress
Shift + Tab toc move 1o the previous fleld.

You can also use the Horizontal Scroll Bar to access the fields located to the right or lefl of the
figlds displayed,

The columns can be resized by “dragging” the header marging.
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Related Procedures

The Related Procedures tab lists the maintenance procedures related to the specified eguipment
item. The information on this tab is for viewing only.

Equipment Inventory

AlR CMPRSSR. RECIP.. QUARTERLY
AR CMPASSR, RECIP., |SEMLANNUAL
Al CMPRSSH, RECIP.

To view the details of a particular maintenance procedure:
1. Seilect the procedure whose details you wish to view.

2. Click on the Detalis button.
The Maintenance Procedure Entry window for the specified procedure appears. The
information is view only.

Maintenance procedures are sntered using the Maintenance Proceduras function of the
Mogule meny.



Module/Equipment/Search

This function allows you to query the FCA database to locate one of more equipment item
records by the criteria you specify.

Note: You can perform a query regardless of your security level.

When you select Equipment from the Module menu, the Equipment menu appears.

Select Search from the Equipment menu.
The Query Equipment dialog box appears and lists the Current Search Criteria (if any).

Note: To delete ail the lines of the Current Search Criteria, click on the Clear All

button.
To delete a particular line of search criteria, select the line and then click on the

Delete butfon.

To perform a query:
1. inthe first Available Criteria field (from the list of equipment data entry fields), select the
type of information you wish to use as the subject of the current query criteria line.
For example: Serial Number

15 ezt s

2 in {he second Available Criteria fleld, select the condition for the current query criteria hne.
For example: Greater Than

Note: If you select as the guery subject & field that has look-up values {such as
Component Class), you must select Equal To or Not Fauat To as the query
condition.
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3. Inthe third Available Criteria field, enter or select the value to compare to the subject using
the specified condition for the current query criteria line.
For example: ¢

4. Click on the Add button to add the new Available Criteria line to the Current Search Criteria.

Query Equipment

5. Repeat steps 1,2,3, and 4 until you have built the query you want.

6. Click on the Show Columns button to list the equipment data fields.

A A A e bt P AT e A N A i A A A AP A s

Show Fields

o

Ciick on gach field you wish o include In the Query Results. if you selected 2 fisld by
mistake, click on the fleld again o desslect i,

The equipment 1D and ISES identifier fields are included automatically as the first two fields
inn the Query Resulis.

&, Chck on the OK butlon,

8. Click on the Query button. All equipment item records matching the specified criteria will be
listed in the Query Results area. The columns can be resized by “dragging” the header
Marging,



0. Click on the Print button to display the report preview window. (See Reports section.)

To sort the results of the Query:
1. Click on the title of the column by which you wish to sort the results.

2. Click on the Sort Resulis button.

To view or update the information for an item of equipment iocated by the query:
1. Select the equipment item from the Query Results list.

2. Click on the Details bution.
The Eguipment Inventory dialog box appears.

£
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Conditionals

Equal To - Record selected if value in specified subject field is equal to value entered in
comparison field.

Not Equal To -~ Record selected if value in specified subject field is not equal to value entered in
comparison field.

Less Than - Record selected if value in specified subject field is less than value entered in
comparison field.

Greater Than -~ Record selected if value in specified subject field is greater than value entered in
comparison field.

Between - Record selected if value in specified subject field equals or falls between either of the
values entered in comparison field,

Starts With -~ Record selected if value in specified subject field starts with value entered in
comparison field,

You can expand the search by using the wild card (“*) in the value of the comparison field.

Ltke -- Record selected if any part of value in specified subject field matches value entered in
comparison field.

You can expand the search by using the wild card (“*") in the value of the comparison field,

L
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Module/Maintenance Procedures

This function allows you to view or enter equipment maintenance procedures and maintenance-
rejated information.

Maintenance procedure information is entered for a specific component class of equipment and
for each periodic mainteance routine.

Note: To enter maintenance procedure data, your security level must be Admin
or higher. if your security level is User or Guest, you will only be able o view
this data.

To view or enter a maintenance procedure:

1. Select Maintenance Procedures from the Module menu.
The Select Procedure dialog box appears and lists the maintenance procedures included in
the database.

AR P Y A T T T e R AR T e

Select Procedure -

[AC SPLIT 575, AIR COOLED OVER 10 TON
|AC SPUIT §YS. AIR COOLED OVER 10 TON
AC SPLIT SY5, AIR COOLED OVER 10 TON
AL SPLIT SYS. AIR COOLED TO 10 TON
AC SPLIT SYS. AIR COOLED TO 10 TON
10 TON
4T

AIR CMPR
AIR CMPRSSR. CENTRIF. OVER 40 HP

AIR CMPRSSR. CENTRIF. OVER 40 HP

AIR CMPRSSR. CENTRIF. TO 4B HP

AIR CMPRSSH. CENTRIF. 10 40 HP

AIR CMPRSSR. CENTRIF. 70 40 HP

AIR CMPRSSH. GAS ENGINE  QUARTE

Note: To delele a particular procedure, select the procedure and click on the Delste
putton. The procedure is permanently removed from the database. fitis
needed later, i must be resntered.

If your level of security does not allow you to deists maintenance procegures,
the Delete bution will not be adtive.

2. Select the maintenance procedure for which you wish (o view or edit information andg click on
the View butlon.
or
Click on the New hutfon o enter a new maintenance procedure.

The Maintenance Procedure Entry window appears.
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Maintenance Procedure Entry Window

Information for this window is based on the Means Operations and Maintenance Estimating
Guide. As you enter the information, you can modify it to match local conditions if necessary.

The foliowing are required fields:
Component Class
Frequency
{.abor Cost; Code
Labor Cost: Hours
Material Cost
Procedure Steps

Select the values for the following fields from the lists provided:
Component Class
Labor Cost: Code
Frequenty

Mote:  The maintenance procedures thal coincide are combined. The following
Fraguency values are used:
Arnugl - once per year
Semi-Annual - once additionally per year
Guarterly--iwice additionally per year
Monthly - eight times additionaliy per vear
Weekly - forty limes additionally per vear



When you select the Code for an item in the Labor Cost section, the vaiues for the Description
and Rate fields are provided automatically. After you enfer the value for the Hours field, press
Tab.

Click on the Contractor Mark-up check box to include this value in the total procedure cost.

Click on the Save button to update the procedure information in the database.
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Utility/Customize

This function atiows you to customize the Facility Condition Analysis System to best suit your
operating environment,

Note: To customize the FCA System, your security level must be Admin or higher, if
your security fevel is User or Guest, you will only be able 1o view this data.

Most of your customize-related information is established during your FCA System instaliation.

When you select Customize from the Utility menu, the Application Customization window
appears.

Customizing data is eniered using the following tabs:

Mark-ups

FCA Definitions
Reports

Elevator Component
{.ook-Lip Tables
Category Codes
Building Standards
Application Data
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Mark-ups

The Mark-ups tab allows you to specify Global Markup indexes, Project Cuioff Ranges, and
inflation Adjustment Faclors.

$2.460.00:
$10,000.06:

Local price index information is taken from the Means Operations ang Maintenance Estimating
Guide.

Sister Component Damage refers o the damage to one component caused by the deterloration
of & neighboring componant.

Project Cutoff Ranges control the cost divisions used for reporting. After you enter or modify a
range valus, press the Tab key.

infiation Adjustment Factors for previous years are eniered by ISES when an update survey i
parformed,

e

Ciick on the Save bution (o kseo this information in the database.
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FCA Definitions

The FCA Definitions {ab displays the Definitions section of the FCA survey report you received
from [SES prior to the installation of the FCA System.

You can modify this information if necessary.

if you do, click on the Save button to update this information in the database,
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Reports

The Repoits tab aliows you o map the reporls avaliable {o your FCA Syslem. The reports
mapping table will usually be updated by 1SES.

Application Cust mization

e
XCATSUM RPT
LASSSUM.APT

TIBETAIL2 BPY
‘DETAILN.RPT
ELEV GEN RPT
ELEVEENX APT

TADICON BPT
‘CAD-PROJ_APT
REW-PROJ BPY

To add a report to one of the report select lists accessed from the Reports menu:

1.

:\"MW

Click in the Section field of the first blank line.

Enter the Section number for the report,
The Section number determines the order in which a group of reporis will be generated.

Enter the name of the report,

Entsr the system filenams of the report.

If the report will be run for individuat bulidings, select Y as the Building value.

if the report will be run Tor individual projects, sefect Y as the Project value.

Enter the Building Parameter and/or the Project Parameter feld used by the report.

Enter the Category for the report.
The Category determines which Repord menu itern will include the specified report,

CHck on the Save bufton 1o update this information in the database.
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Elevator Components

The Elevaior Components tab aflows you to define the Elevator Component Codes and {he
Elevator Actions for each componeant code in your FCA System.

This information is used 1 define elevator-relatad projects.

Aﬁpiisaﬁars Customization

Machine Hoom Dommenls
Hall Firtures Comments

Hois
fiperating Comments

To add an elevator component code;
1. CHoloin the Component fisld of the first biank line of the code section.

Z. Erder the Componert Code and press the Tab key.

Gl

Erder the code Description and press the Tab key,

4. Enter the Calegory Code and press the Tab key. A new biank line will appear.

Te add an elevalor action for an elevaior component code:
1. Click in any field of the glevator component code for which you wish to add an action.

2. Click in the Action fisld of the first biank lins of e actions section.

&G




3. Enter the action identifier and press the Tab key,
4. Enter the action description and press the Tab key.

5. Enter the action cost and press the Tab key. A new blank line will appear.

Click on the Save button to update the elevator component information in the database.



Look-Up Tables

The Look-Up Tables tab aliows you to update the FCA System look-up tables.

You can add elements to existing tables bul you can not define new tabies with this function.

Application Customization

'TANK._ FUEL DIL, ABOVE
TANK, GROUKD

RANS
TANK, TOWER

Ty add an slement to a iook-up table:
4. Select the table you wish 1o modify from the Table Name list.

7. Clisk in the first Geld of the first blank iine.

3 Enter the value for each iabie field and press the Tab kay. A new blank line wilf

Shick on the Save button to update this information in the dalabase.

&

D

0

=
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Category Codes

The Category Codes tab allows you to update the Category Codes, Assessment Codes, and
Assessment Categories in your FCA System.

This information is used to classify building-related projects.

The Component list depends on the System selecied: the Element Jist depends on the
Components list selected,

To add z system code:
1. Click on the Systern: Code feld of the drst Blank ne,

2. Enfer the new system code and press the Tab key.
3. Enter the sort number for the new systermn code and press the Tab key.

4. Enler the description for the new system code and press the Tab kev. A new blank iine will
BODEET,

To addd a componeant code:

Lot



1. Click in any field of the system code for which you wish to add a componert code.
2. Click on the Component: Code figld of the first biani line.
3. Enter the new component code and press the Tab key.

4. Enter the description for the new component code and press the Tab key. A new biank line
will appear.

To add an element code:
1. Click in any field of the component code for which you wish to add an element code.

2. Click on the Element: Code field of the first blank line.

3. Enter the new element code and press the Tab key.

4. Enter the description for the new element code and press the Tab key. A new blank line will
appear. .

You can use the Assessment Code table and the Assessment Categories {able 1o link your own
project ctassifying codes to the ISES codes used in the FCA System.

To link one of your codes to an FCA System coder
4 Click in the Code hield of the first blank line i the Assessiment Code section.

2. FErter your code and press the Tab key.

4. Enter the code desoription and press the Tab key.

4. Select the matching FCA Sysiem calegory code from the code iist in the Assessment
Categories section.

Click on the Save button to uiate this information in the database.
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Buiiding Standards

The Building Standards tab allows you fo activate and deactivate building standards in your FCA
Sysiem as needed for your operating environment,

Application Customization

0 NT CQ%&METTE% aN ACCRED TATEON QFKQSP(TALS
NATIONAL ELECTRICAL CODE
NATIONAL FIRE PROTECTION ASSOUATION

BOLCA NATIONAL FIRE PREVENTION CODE/ 1930 ED. 8
BOCA NATIONAL MECHANICAL CODE 1930

80CA NATIONAL BUILDING CGDE 1390

BOCA NATIONAL ENERGY CONSERVATION CODE/1930
BOCA MATIONAL PLUMBING CODE, 1950

DEPARTHMENT (F ENERGY DIRECTIVES

Use the Look-Up Tabies tab o add s new bullding standard to the Standards table.

To activate an inactive building standard:

1. Select sach standard you wish {0 activale from e list of Inactive Bullding Standards. i vou
selected a standard by mistake, click on the standard again o desslect it

2. Click the Activate button,
£ach specified bullding standard s added o the Agtive Bullding Stendards st and removed
from the Inactive Building Standards list,

To deactivale an active buliding standard:

1. Select each standard you wish to deactivate from the fist of Active Buliding Standards. if you
selected 2 standard by misiake, click on the standard again 1o deselent it



2. Click the Deactivate bution.
Each specified building standard is added to the inactive Building Standards list and

removed from the Active Building Slandards Bt

Click on the Save button to updale this information In the database.




Application Data

The Application Data tab allows you to update Database Information, specify links 1o External
Applications and specify the Directory Paths for FCA System data input and outpul.

Apf;iitaﬁéﬁ Custemi

£ ises

repols

it AutoCAD is linked to the FCA System, you should enter the appropriate DDE and CAD
command information, Sy A ' :

P

it Word for Windows is available, you should enter the Word execution command and the
command path. Word for Windows, when avallable, is used (o enter the Building Surmmary.

To specify g Direciory Path:

T, Type the path nams inlo the selected path fisld
ar
Highlight the proper dirsctory using the Avallable Directories browse feature and click on the
pointer button (<<} of the selected path field,

{Click on the Save butlon to update this information in the database.



Utility/Change Password

This function allows you to change your password.

To change your password:

1. Select Change Password from the Utility menu.
The Change Password dialog box appears.

Change Password

2. Type your current password into the Oid Password field. For security reasons your password
does not dispiay as you type it

3. Type your new password into the New Password field.
4. Type your new password into the Verify New Password field.

5. Click on the OK button. An information box appears (o indicate that your password has been
updated. Ciick on the OK bution to continue.

Note:  If you misspelled your old password, an error message displays. Chick on the
O bution 1o try again.

if vou misspelied vour new password in the Verify New Password field, an emor
message displays. Click on the OK bullon 1o Iry agan,

You can use the mouss or the Tab key to move from field lo figld,
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Utility/Security

This function allows you o view and update the list of FCA System guests, users, and

administrators, and fo reset the password of any person listed to the person’s User Name.

Note: To access the Security function, your security level must be Superadmin.

To reset g password,
1. Select Security from the WHility menu.
The Systern Security dialog box appears.
2. Click on the User Name field of the person whose password you wish {o reset.

3, Click on the Clear Password button.

4. When the Changing User Password dialog box appears, click on the Yes button.
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Building/Building Management

This function allows you to view and enter general information about each building in the FCA
System database.

Note: To enter building management information, your security level must be Admin or
higher. If your security level is User or Guest, you will only be able to view
this data.

To view or enter building management information;

1.

Select Building Management from the Building menu.
The Select Building dialog box appears. To list the builidings by building name, click on the
Sort By: Building Name radio button,

001 CENTRAL CLINIC_
002 SOUTH CLINIC AND ADDITION
933 PHYSICIAN'S PARKING DECK

Note: To deleie the information for & particular buiiding, select the buiiding and click on
the Delete button. The information is permanently removed from the databass.
if it is needed later, it must be reentered.

Do nol delste 3 buliding If one o more prolects exist for the bullding,

i your tevel of security does not allow vou to delete building data, the Uelels
button will nol be active,

Select the building for which you wish to view or edit information and click on the OK bution.
oF
Click on the New button to enter information for a new buliding.

The Bullding Management window appears,
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Building Management Window

information for this window is taken from the field data collected for the buiiding.

Building Management

The following are required fields:
Buiiding Code '
Building Name
Campus
Survey Date
FRC (Facility Replacement Cost)
Sguare Feet

Select ihe values for the following fields from the lists provided:
amnus
Faclity Type

The photo 1D is a buliding-spedific number that appears on databack-imprinted pholos.

To enter Hoors:
1. Olick on the first blank line of the Floors seciion.

2. Enterthe foor number and press the Tab key,




3. Enrter the number of the next floor and press the Tab key.
Repeat this step until all the floors have been entered {including basements and tunnels).

Note: The last ling of the Fioors section must be g biank line.

Click on the Save button to update the building's information in the database.




Building/Summary

This function allows you to view and edit the summary information collected for each buiiding
during the ISES survey.

it is available only if your system contains the Word for Windows program and if this program
has been linked to the FCA System using the Customize function.

When you select Summary from the Building mienu, you will access the Word for Windows
program directly,




Building\Profile\Architectural

This function allows you 1o view or enter the architectural profile of a specified building.

Note: To enter profile information, your securily level must be User or higher. if
your security level is Guest, you will be only be able o view profite data,

Muost of the information in your architectural profile - if applicable - was estabiished during your
FCA System installation.

To view or enter architectural profiie information:

1. Select Profile from the Building menu.
The Profile menu appears.

2. Select Architectural from the Profile menu.
The Select Building dialog box appears and lists the buildings included in the database.
To list the buildings by building name, click on the Sort By: Building Name radio bution.

Select Building

01 CENTHAL CLINIC
602  SOUTH CLINIC AND ADDITION
999  PHYSICIAN'S PARKING DECK

3. Select the buliding for which you wish to view or enter architeciural profile information.
The Architectural Profile window for the specified building appears,

Architectural profile information is enlered using the following tabs:
Genergl
Structural
Roofing
Floors
Fire Protection
FParking



Miscelianeous
Handicap

Click on the tab for which you wish to enter or view information.
Click on the Save button to update this information in the database.
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General

The General 1ab allows you to enter general architectural information about the specified
building.

Architectural Profile - Building 801: QEﬁ"{L CLIN

Sy o
3

ic

5

if a Down Arrow appears in theé fleid in whith you wish 1o enter information, click on the Down
Arrow and then click on ihe desired value from those listed.

After you type or select the desired vaiue for each field, press the Tab key.



Structural

The Structural tab allows you fo enter structural information about the specitied building.

If a Down Arrow appears in the field in which you wish to enter information, click on the Down
Arrow and then click on the desired value from those listed,

After you type or select the desired value for each field, press the Tab key.

o




Roofing

The Roofing tab aliows you to enter roofing information about the specified building.

After you type the desired value for each field, press the Tab key.
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Fioors

The Floors tab allows you to enter information about the floors of the specified building.

After you type the desired value for each field, press the Tab key.

74



Fire Protection

The Fire Protection {ab allows you to enter information about the fire protection capabifities of
the specified building.

If a Down Arrow appears in the field in which you wish to enter information, click on the Down
Arrow and then click on the desired value from those listed.

After you type or select the desired value for each field, press the Tab key.

B



Parking

The Parking tab aliows you to enter the number of parking spaces avaiiable for the specified
building.

Click on the Down Arrow and then click on the desired value from those fisted.

After you select the desired vaiue for the field, press the Tab key.




Miscellaneous

The Miscellansous tab allows you to enter cccupancy and other information about the specified
building.

|
-

5%

SN

if a Down Arrow appears in the field in which you wish {o enter information, click on the Down
Arrow and then click on the desired value from those listed.

After you type or select the desired value for each fisld, press the Tab key.



Handicap

The Handicap tab allows you to enter handicap accessibility information about the specified
building. The choices classify each building feature as accessible (Yes), not accessible (Noj,
partially accessible (Partial), or nonexistant (N/A.

8

if a Down Arrow appears in the fieid in which you wish {o enter information, click on the Down
Arrow and then click on the desired value from those listed.

After you type or select the desired value for each fleld, press the Tab key.
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Building\Profile\Engineering

This function afiows you to view or enter the engineering profile of a specified building.

Note:  To enter profile information, your security level must be User or higher. If
your security level is Guest, you will only be able to view profile data.

Most of the information in your engineering profile was estabiished during your FCA System
installation.

To view or enter engineering profile information:

1. Select Profile from the Building menu.
The Profile menu appears.

2. Sslect Engineering from the Profile menu.
The Select Building dialog box appears and lists the buildings included in the database.
To list the buildings by building name, click on the Sort By: Building Name radio button.

Select Building

801 CENTEAL CEINI
002  SOUTH CLINIC AND ADDITION
999  PHYSICIAN'S PARKING DECK

3. Select the building for which you wish 10 enter or edil engineering profile information,
The Enginsering Profile window for the specified buiiding appears.

Engineering profile information is enterad using the olliowing 1abs:
Utllities
HVAC
Plumbing
Elactrical



Click on the tab for which you wish to enter or view information.

Clhick on the Save button to update this information in the database.
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Utilities

The Utilities tab allows you to enter utifities cost information about the specified bullding.

Engincering Profile - Building 001: CENTRAL CLINIC

o

After vou type the desired value for each field, press the Tab key.




HVAC

The HVAC tab allows youto e=snter information about the heating, ventilation, and air conditioning
facilities of the specified builcE @ng.

Engiree= cring Profile - Building 007: CENTRAL CLINIC

B

if @ Down Arrow appears in £ e field in which you wish to enter information, click on the Down
Arrow and then click on the <& wesired value from those listed.

After you type or select the i sesired value for each field, press the Tab key.
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Plumbing

The Plumbing tab allows you to enter information about the plumbing facilities of the specified
building.

if & Down Arrow appears in the field in which you wish to enter information, ciick on the Down
Arrow and then click on the desired vaiue from those listed.

After you type or select the desired value for each field, press the Tab key.
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Electrical

The Electrical tab allows you to enter information about the electrical facilities of the specified
puilding - including lighting levels (measured in foot-candies).

After you type the desired value for each field, press the Tab key.
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Building/Drawings

This function allows you to link bullding-related projects to AutoCAD floor plans. You should use
this feature only if you are familiar with AutoCAD.

Note: To enter drawings information, your security level must be User or higher. If
your security level is Guest, you will only be able to view this data.

When you select Drawings from the Building menu, the Drawings window appears.

SECOND ELOOH
THIAD FLOOR
FOURTH FLOOA
FiETH FLODH
TUNNEL FLi08
FIRST FLOOR
SECOND FLOGH

STHIRD FLOOR

TUNNEL FLOOR

When you first access the Drawings window, the names of all drawings for all buildings are listed
in the Drawings section. The drawing name is the same as the name of the file containing the
drawing (minus the .DWG suffbg.

tn the name ECO0IFOY, "EC” is the campus abbreviation, “0017 is the bullding code, and “Fi1" is
the fioor number.

The Projects section displays the numbers of the projeds related 1o the selacted drawing
{indicated by the sclid amow).

The following additional topits are available:
List drawings by building
List drawings by drawing
Add a drawing 1o the drawing list
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Add a project to the project list
The Import function

81



List Drawings by Building

To list drawings by building:

1. Click on the Select By: Building radio button.
The Select Building dialog box appears. To list the buildings by building name, click on the
Sort By: Building Name radio button.

607  SotliH CLIMIC AND ADDITION
993  PHYSICIAN'S PARKING DECK

- R R

2. Select the building whose drawings you wish to list.
The Drawings section lists only the drawings for the selected buiiding.

42



List Drawings by Drawing

To Hst drawings by drawing:

1. Click on the Select By: Drawing radio bution.
The Enter Drawing Name diglog box appears.

Enter Bfa\#ing Name

3 Enter a Drawing ﬁaﬁa'& of
§ Wildeards [".2.ete]

|

2. Enter the name of the drawing(s) you wisft to fist.
For example: Enter “??277?F01" {o list only the first fioor drawings for all buiidings.

The Drawings section lists only the drawings specified.
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Add a Drawing to the Drawings List

To add a drawing to the Drawings list:
1. Click on the Drawing Name field of the first blank line in the Drawings section.

iFIRST FLDOR
SECOND FLOORH
THIHD FLOOR
FOURTH FLOOR
FIFTH FLOOR.
TUNNEL FLOOR
FIRST FLOOR

SECORD FLOGH
THIRD FLOOR
FOURTH FLODA
FIFTH FLODR
TSIXTH FLOOR
TUNNEL FLOOR

R USRS |

2. Enter the name of the drawing and press the Tab key.

3. Enter the number of the building for which the drawing was created and press the Tab key.

4. Enter {as the description) the name or number of the floor for which the drawing was creaied

and press the Tab key.

ECOOZEUE 2 SIXTH FLOOR ]

{ECDO2T01 002 ITUNNEL FLGGR |
1ECO02F07 602 SEVENTH FLOOR] i
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Add a Project to the Projects List

To add a project to the Projects list:
1 Select the name of the drawing with which the project is related.

2. Click on the first blank line of the Projects section.

—

FIRST FLOBRA
SECOND FLOOR
THIRD FLOOR
FOURTH FLOOR

THIRN FEONR

1 Click on the Down Arrow to list the projects entered for the building for which the selected
drawing was created.

4. Select the project to add to the projects list.

“FIRST FLOOR
'SECOND FLOOR

SEFGND FLOOR
THIRD FLOOR

IRLELEL A A S Gai1s0%
FOURTH FLOOR
FETH FLOOR ﬁﬂﬂsag ..........................

EEVENTH FLOGE

...... ettt e e PP PPPIPFE SRS

(TUMNEL FLOGH
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The Import Function

The tmport function is used to import drawings data from an AutoCAD text file. 1t is used mostly
by ISES to impeort information about groups of drawings instead of keying the data for each
drawing.

To import drawings data;

1. Click on the Import button.
The Select an AutoCAD ASCH Datafile dialog box appears.

Select an AuteCAD ASCH DataFile...

Directories:

e \izes

acadica. kxt e\
e es

Feawin

reports

Ligt Filez of Type: Drives:
AutoCAD ASCIHI (=.TXT] |3

2. Enter or select the name of the fexi file coniaining the drawing information yvou wish to
import,
Use the directories Browse feature if you need to specify a different path for the filename.

o8



Building/Photo Log

This function allows you to maintain an inventory of photographs taken during a building
inspaction.

The photos provide a visual record of the building’s condition and help illustrate which
maintenance-related projects are needed for the building.

Note: To enter photo information, your security level must be User or higher. if
your security level is Guest, you will only be able to view this data.

When you select Photo Log from the Buillding menu, the Photo Log window appears.

When you first access the Photo Log window, all photos for all buildings are listed.

To list the photos for a particular building only:

1. Click on the Down Arrow next to the Buildings fieid.
The buildings included int the database are shown.

Photo Log '

2. Click on the building whose photos you wish {o list.

3. Click in any field of the photo listing you wish to select. The currently selected photo listing 8
indicated by the soiid arrow.

g7



The Photo Description section displays a more complete version of the selected photo’s
description than can be shown in the Description field of the listing.

The photo described in the selected listing is shown in the botiom right corner of the Photo Log

window: o §
if the Show Photo check box is.checked

and
if the listing has been linked to the correct photo file in the Images directory.

{See Utility/Customize - Application Data tab )

The following additiona!l topics are available:
Add a photo listing
Link photo listing with photo file

g8



Add a Photo Listing

To add a photo listing:
1 Clck in the Photo 1D field of the first biank fine.

Phots Loy

=
AND ADDITION

L

(from vizion
ivialz of

2. Enter the photo 1D and press the Tab key.
The first character of the Photo ID indicates which survey ihe photo applies {o.
For example: Enter “0” for an initial survey, “A” for the first update survey,
“B" for the second update survey, and so on.
The next three characters indicate the photo iD number.

3. Enter the sequence number of the photo and press the Tab key.
Eor example: For the first photo in a building sequence, enler 017
Otherwise, anter the next number in the building photo sequence.

4. Click on the Down Arrow in ihe Building feld o list the buildings available and select the
buiiding for which the photo was aken.

5. Enter the photo focation and press the Tab key.

&. Enter the photo description and press the Tab key.

Dt tleaking
Hrom vision
Svialy of

45 8 (Machanical liohy shdf
| Building Spsking fom
Lfepheck




Link Photo Listing with Photo File

To iink & photo listing with a photo file:
1. Select the listing you wish {0 §ink to the photo file,

Z. Click on the Synchronize button.
The Adding Photos dialog box appears and identifies the first photo fite found with no link to
the Photo Log. The file is identified by its photo 1D and sequence numbers.

Adding Photos

Photo 1D 000, Sequence 207 is notin the
Photo Log. Add #t?

3. If the photo file identified is the one with which you wish to link the specified listing, click on
the Yes button.
Otherwise, click on the No button until the photo file identified in the Adding Photos dialog
box is correct. Then click on the Yes button.
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Building/Groups

This function aflows you fo group buildings for reporting purpeses. Each building can be included
in more than one group

Note: To create or delete groups, your security level must be User or higher, If
your security level is Guest, you wiil only be able to view this data.

When you select Groups from the Building menu, the Building Groups window appears.

Puilding

B
%

The foliowing additional topics are available:
Add building(s} tc & group
Delete bullding(s) from & group
Add 2 new group code
Delete 3 groun code




Add Building(s) to a Group

To add one or more bulldings to an existing group:

1. Click on the Down Arrow next to the Groups field to display the code and deseription of each
group.

2. Select the group you wish to update,

T CENTRAL £
" /SOUTH CLINIC AND ADDITION

3. To adgd one of more huildings to a group, select from the Available Builidings list and click on
the single right-pointing arrow (>} butlon. _
The building is removed from the Available Buildings list and added to the Group Buildings
fist,

4. To add all the buildings from the Available Buildings list, click on the double right-pointing
afrow (>>) button. _
All the buildings are removed from the Available Buildings list and added to the Group
Buildings st

5 (Click on the Save bution o uptale this information in the dalabase.
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Delete Building(s) From a Group

To delete one or more buildings from a group:
1 Click on the Down Arrow next to the Groups field o display the code and description of each
group.

2. Select the group you wish to update.

Bullding Groups

PHYSICIAN'S PARKING DECK

: I}
G027 SOUTH CLINIC AND ADDITION

To delete a particular building, select the buiiding from the Group Buildings list and click on
the single leff-poinfing arrow (<) bution.

The building is removed from the Group Buildings list and added to the Available Bulldings
list,

(]

4. Todelete ail the bulidings from the Group Buildings list, click on the double feff-pointing
arrow {<<} bution.
Ail the buildings are removed from the Group Buildings list and added 1o the Avallable
Budidings list,

Mote: A group consisting of zero buildings should be deleted from the system.

& {ick on the Save bullon (o usdate this information in the dalabase,
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Add a New Group Code

To create a new group code and description:

1. Click on the Create Group bution.
The Group Code dialog box appears.

Enter a 3 Character
Group Code

2. Enter the three-character code for the new group.
The Group Description dialog box appears.

3. Enterthe description for the new group.

Erder a group description

4. Click on the Down Arrow next to the Groups field to verify thal the new group has been
added to the group tist,
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Delete a Group Code

To detete a group code and description:
1. Click on the Down Arrow next to the Groups field to display the code and description of each

group.

2. Select the group you wish to delete.

3. Click on the Deiete Group button.

4. When the Verify Delete dialog box appears, click on the Yes button.

Delete. .

Are you sure you want to deiete Group ABC:
ABC Grous

£ (lick on the Down Arrow next to the Groups field to verify that the selected group has been

% v

deisted from the group tist.




Building/Completion

This function allows ISES personne! to track the progress of building data entry. 1t is intended for
use by ISES personnel only.

Note:  To enter compietion information, your security level must be User or higher. If
your security level is Guest, you will only be able to view this data.

When you select Completion from the Building menu, the Data Completion window appears.

The currert user's name displays in the Users fleld. To change users, click on the Down Arrow
next to the Users field and select the new user's name.

The numbers of the buildings assigned to the current user are listed in the first column under
Building.

To assign another buiiding to the current user:

1. Click on the Add bulton.
The Select Building dialog box appears. To list the buildings by building name, click on the
Sort By: Builiding Name radio button,

2. Select the building you wish to assign.
The number of the selected bullding is added 1o the user's list of bulldings.

The check boxes in the next seven columns aliow you o indicals;

Trans The transcript of the building survey has Deen received by the ISE8
personnel gssigned to the uiding,

PES All the projects related 1o the buiiding have been entered.
ACAD Al the drawings for the buliding have been lurnsd in
Photo The photo log has been completed for the building.



Profile A The architectural profile has been entered for the building,
Profile E The engineering profile has been entered for the building.

Summary The draft summary document has been completed.

The Date Mailed field is taken from the Building Management window and shows when the final
report regarding the buiiding was mailed to the client.

Yo mark an item of data entry complete:

1. Click on the data entry item you wish to mark complete.
A border appears around the selected check box.

2. Click on the selected check box,
A check mark appears in the check box.

Ta remove a check mark on a data entry item:

1. Click on the data entry item whose check mark you wish to remove.
A border appears around the selected check box,

2. Click on the selected check box.
The check mark disappears.

Note:  You can remove check marks from your eniries only.

To geiete a building from the user's list:
1. Click on the number of the building you wish {o delete from the list.

A border appears around the building number to indicate that it has been selected.
2. Llick on the Delete bution.

3. When tha Verify Delete dialog box appears, click on the Yes button.
The setected bullding disappears from the list,
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Building/Resequence

This function aliows you to resequence (prioritize) huiiding-related projects. The purpose of
prioritizing is to determine the order in which projects should be completed.

Note: To resequence building projects, your security tevel must be Admin or higher,
if your securily level does not aliow you fo resequernce projects, the Resequence
option will not be active.

Resequencing should notf be performed untit ali the projects for a building have been entered.

Project priority is determined intemnaily by the FCA System and is based on the data entered for
each building project. You can enter a priority value using the project entry function to override
the value assigned.

To resequence a building project:

1. Select Resequence from the Building menu.
The Select Building dialog box appears. To list the buildings by building name, click on the
Sort By: Building Name radio button.

Select Building

CSOUTH CLIMIC AND ADDITION
PHYSICIAN'S PARKING DECK

2. Select the buliding whose projects vou wish to resequence.
Reseqgencing is implemenied automatically. As resequencing occurs, a progress message
displays in the potiom left comner of the FCA Systern window.
For example: Resequencing Project J0THVOZ

3. YWhen the Prolest Prionties Resequenced information box appears, olick on the O hulton io
continue,



Building/Search

This function allows you to query the FCA database to iocate one OF more buiiding records by the
criteria you specify.

Note:  You can perform a query regardiess of your secufity level,

When you select Search from the Building menu, the Query Building window appears.

Note: To delete all the lines of the Current Search Criteria, click on the Clear All
button.
To delete a particular line of search criteria, select the line and then click on the

Delete button.

To perform a guery:

1. In the first Available Criteria field (from the list of building data entry fields), select the type
of information you wish to use as the subject of the current query criteria line.
For example. Square Feet

Query Building

i Sepaare feet
Buildng Code

2 inthe second Avallable Criteria field, select the condition for the current query criteria iine.
Eor example: Greater Than

Note: I you select as the guery subject a field that has iook-up values {such a3
Campus), vou must select Equal To or Not Equal To a3 the queary condilion.

3 in the third Available Criteria field, enter or select the value 1o compare 10 the subject using
the specified condition for the current query criteria line.
For example 1000

108




4. Click on the Add button o add the new Available Criteria line to the Current Search Criteria.

5. Repeat steps 1,2,3, and 4 until you have built the query you want.

6. Click on the Show Columns button fo list the building data fiefds.

7. Click on each field you wish to include in the Query Resulis. If you selected & field by
mistake, click on the field again to deselect i
The building Name field is included automatically as the first field in the Query Resuits,

g Click on the OK bution.

@

Click on the Guery button. Al building records matching the specified criteria are listed in
the Query Results area. The columns can be rssized by dragging the header rarging,



e

$335%2, 31400
&g

10, Click on the Print butfon to display a report preview window. (See Reports section.}

To sort the resulis of the query:
1. Click on the title of the column by which you wish to sort the results.

2. Click on the Sort Results bution,

To view or update the information for a building iocated by the query:
1. Select the building from the Guery Results list.

2. Click on the Details button.
The Building Management dialog box appears.

e
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Conditionals

Equal To - Record selected If value in specified subject field is equal fo value entered in
comparison field,

Not Equal To -- Record selected if value in specified subject field is not equal to value entered in
comparison field.

tess Than - Record selected if value in specified subject field is iess than value entered in
comparison field.

Greater Than -- Record selected if value in specified subject field is greater than value entered in
comparison field,

Between -~ Record selected if value in specified subject field equals or falls between either of the
values entered in comparison field.

Starts With — Record selected if value in specified subject field starts with value entered in
comparison field.

You can expand the search by using the wild card {**} in the vaiue of the comparison field.

Like — Record selected if any part of vaiue in specified subject field matches value entered in
comparison field,

You can expand the search by using the wild card (“*") in the value of the comparison fieid.

e
ot
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Project/Entry

This function allows you to create and edit building-related projects. You can also use this
function to copy a project to the project library,

Note:  To enter project information, your security level must be User or higher.
your security level is Guest, you will only be able to view project data.

To copy a project, your security level must be SuperUser or higher. If your level
of security does not allow you to copy projects, the Copy button will not be
active.

Projects are created 1o specify how building defiéiéh&ies should be corrected and what the
corrections will probably cost. Each project must pertain to.a specific building component.

The first projects are determined by the ISES survey and entered prior to the FCA System
installation. Subsequent projects may result from client inspections, tenant requests, andfor

other ISES surveys.

When entering a project, always use the codes established by ISES for your FCA System.

The following additional topics are available:
MNotes
Custom Fields
Copying Projects to Groups



View/Edit a Project

To view and/or edit a project:

1. Select Entry from the Project menu.
The Select Building dialog box appears and displays the buildings included in the FCA

database. To list the buildings by Building Name, click on the Sort By: Building Name radio
bution.

CENTRAL CLINIC . ' : 5
SOUTH CLINIC AND ADDITION ‘
PHYSICIAN'S PARKING DECK

2. Select the building related (o the project you wish to edit.
The Projecis dialog box appears and displays the projects existing for the spscified bullding.

Projects for building 001

i e

TOMIELDT DUCT FORE COMMUNICATIONS CAH
DOIELOZ UPGRADE AND TRACE/ZLABEL CiIRt
1001EL 03 REPLACE SWiTCHGEAR AND TRAR
O01EE 04 MISCELLANEQUS POWER AND LIG
BUIELOS STAIR TOWER LIBHTING ARD ©W
TOOTELDE INTERIOR LEGHTING SYSTEMS i
1G0TESET NEW BOOFING BEPLACEMERT

BUIESE2 CLEAK EXTERIDS STUCLD ARD L
OMESOIACPLALE FALTEN WEST SIDE B3

If the Show History Projects check box is checked, the list includes compigted projecis.
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Note:  To delele a particular project, sefect the project to delete and click on the Delele
button. The information is permanently removed from the database. Ifitis
needed later, it must be reentered,

I your level of security does not aliow you fo delete projects, the Delete button
will not be active.

3. Click on the project you wish to edit and then click on the View button.

The Project Entry window appears for the project number specified. The number and name
of the building to which the project is related is shown in the upper-right corner of the
window,

Project information is edited using the following tabs:
information
Reference
Description
Material
Labor
Totals

Click on the tab for which you wish to enter or view information.

To save the edited project to the FCA database, click on the Save button.

. if the Drawings icon is active, a link exists between the current project and one or more AutoCAD

drawings.

To view the AutoCAD drawing(s) linked to the current project:

1. Cilck on the Drawings icon.
The drawings linked 1o the current project are jisted.

2. Seiect the drawing you wish to view.
The AutoCAD program is faunched and the selecied drawing is displayed.



You can create a new project from scratch or base it on a library project.

Create a Project

To create a project from scratch:

1.

Select Entry from the Project menu,
The Select Building dialog box appears and displays the buldings inciuded in the FCA

database. To list the buildings by Building Name, click on the Sort By: Building Name radio
bution.

Select Building

e

CENTRAL CLINIC _
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7. Select the buliding for which you wish to create a project.
The Projects dialog box appears and displays the projects existing for the specified building.

GO ELDZ UPGHADE AND TRACLAABEL R
GOIELL HEPLACE SwWITCHGEAR AND ThHA
SUIFL0E MISCELLANEDUS POWER AND LI

GUIELOS STAIR TOWER LIGHTIMNG AMD £
GIELDG INTERIOR LIEHTING SYSTEMS U

QEIESHT NEW BODFING REPLACEMENT

DIESOZ DLEAN EXTERIDR STUCCO AND
GIESOI REPLALCE FALLEN WEST SIDE EX
GUIESHE REPAIR ROOF ACCESS LADDER
GUTESOS REPAIR DRY ROT AT ROOF FRAM
GITESOE BEPLACT INEFFICIENT WINDOW
GUIESEY PARGE EXISTING CONCRETE WaS
QOIESDS BEPAINT AREAWAY GRATES
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Note: To delete a particular project, select the project to delete and click on the Delete
button. The information is removed from the database. if it is needed later, it

must be reentered.

i your level of security does not allow you o delete projects, the Delete button
will not be active,

3. Click on the New bution,
The Project Entry - New Project window appears. New project information is entered using
the following tabs;
information
Reference
Description
Material
Labor
Totals

Click on the tab for which you wish to-enter or view information.

ol



Create New Project Based on Library Project

To save Hime, you can base a new project on a library project.

To base a new project on & library project

1. Click on the Library button {instead of the New button). When the Project Library dialog box
appears, click on the Retrieve Project From Library radio buiton.

Project Library

LIBELD? ELBA-STAIR TOWER LIGHTING AND EME
1 EL8A-DUCT FOR COMMUNICATIONS CAB
BELO3 ELGA-DUCT FOR COMMURICATIONS CAB

2. Ciick on the project you wish t¢ use and then click on the OK pution. The Project Entry -
New Project window wil appear and display the data from the selecied library project.

Note: Ali data existing in a library project must be customized to the situation # is
being apptied 0.
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information

The Information {ab aliows you to enter general and classifying information about the current
project.

EL£C?F§
e b

The following are required fields:
Title
Category Code
Project Class
Prority Class
SubClass
Engineering Sequence
Project Ratings

You can enter the value for the Category Code field directly or you can derive the code by
selecting values for the three fields which comprise the calegory code -- Systern Code,
Component Code, and Element Code.

Mole: I you enfer the categury code directly, the valuas for the other threes felds will
he provided automatically.

Select the vaiues for the following fields from the lists provided:
Prolect Class
Priority Class
SubClass
Project FRatinos: Rating

The Assessment Code and Prionity Physical fields are for future use and will not accept data.

el
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The value for the Priority Sequence fieid is updated automaticaily when the Resequence function
of the Buiiding menu is run. Enter a vaiue for this field only when you wish to override the

assigned value.
Enter a value for the Savings (estimate) field only if “Energy Conservation” has been selected

as the value for the SubClass field.

To specify project ratings for the current project:
1. Click in the Rating field of the first blank line of the Project Ratings section.

2. Click on the Down Arrow to list the project ratings available.

3. Click on the rating you wish fo select and then press the Tab key.
The value for the Description field is provided autornatically when you select the rating.

4. Repeat Steps 1 through 3 for each rating you wish to apply to the current project.
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Reference

The Reference tab allows you to enter project location and buiiding standard information.

The following are required fields:
icon
Extent
Occurrences

Select the values for the following fieids from the lists provided:
Floors
Extent
Fhotos
Buiiding Standards: Code

To select one of mors photos (o relate o the current project

1. Click on the Select Photos bution.
The list of photos taken for the specified building displays.

The lcon Tield Is for ISES use only. [t is set automatically 1o the engineering sequence number.



Seled Photos...

Gth Heor K
flow K@

2. Click on the databack number of each photo you wish to relate to the project.
If you select a photo by mistake, click on the photo databack number again to deselect it.

3. Click on the OK buiton.
The databack numbers of the photos selected are listed in the Photos section,
Double-click on the dat sback number of each photo you wish to view.

To specify which (if any) buiding standards apply to the current project:
1. Click in the Code field ©f the first blank line of the Building Standards section.

2. Click on the Down Arroew 10 list the building standard codes available.

"AMERICAN SGCIETY OF
LENVIRONMENTAL

3. Click on the code youwish 10 select and then press the Tab key.
4. Enter the Application field value for specific code reference number and press the Tab key.

5. Repeat Steps 1 throwugh 4 for each buiiding standard you wish to apply o the cuirent project.
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Description

The Description tab allows you to enter project details concerning the deficiency being
addressed, recommended corrections, and any project assumptions.

R

mber BOTELDZ

i | The panels in the areas indicated on the floor plan in the
| kitchen and the tunnel level are without adequate circurt

- {these pansels after tracing of the circuits to determine the
{adequacy of the distribution network is advised. This estimate
tassume that all breakers will be replaced. The existing Trumbell |

Project Description is a required field.

The Update History section displays the name of each user who made changes 16 the current
project and the date the changes were made. The data in this section is view only,



Material

The Material tab allows you to enter material cost estimates for the current oraject.

Panelboard, bieakers,
whing devices,

AMPERES
1BAG OF CEMENT

BOARD FEET

information is required for at least one material item. For each itern you must enter data for the
Material, Unit, Quantity, and Price fields.

Select the unit value from the list of values provided. Use the “Lot” value if the exact unit can
not be specified.

The Amount fieid contains the Price value multiplied by the material Guantity.

‘The materials local price index is not applied to the Matenal Subtotal amount.

To determine the oversll Cost Per Unit for a particular material:
1, Select the row condaining the matsrial,

2. Click on the Set Cost Per Unil button,
The Cost Per Unit is the value obtained by dividing the Project Tolal (shown on the Tolals
tab} by the Guantity shown for the selected malerial.




i.abor

The Labor tab allows you to enfer fabor cost estimates for the current project.

BOIER MAKER
T BRICK EAYER
ICARPENTER
"ICEMENT FINISHER
IEOMMON TABORER

information is required for at least one labor item. For each itern you must enter data for the
Code and Hour fields.

Seiect the code value from the list of values provided.

The values for the Description and Rate flelds are provided automatically when you select the
iabor code.

The Amount fisld contains the Ralte value multinlied by the number of hours.

The labor local price index is not apolied o the Labor Subtotal amount.

Labor rates selecied in 2 new project will remaln within that orojedt sven when the systerm abor
rates are changed. This aliows project fotals to inflate in following years without allering the
original project. To attach new labor rates to an existing project, click on the Update Labor Rates
button.

To include professional fees in the {ofal proled cost, click on the Professionst Fees check box.
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Totals

The Totals tab allows you to display the total estimated costs for the current project.

The Total Labor and Total Material vaiues reflect the application of the localization factors.

GCM (General Contractor Markup) is & user-specified percentage of the labor and material
{otals.

The Cost Escalation amount is determined by multiplying the Inflation Adjustment Factors by the
sum of the first four amounts

Sister Component Damage is a user-defined percentage of the sum of the first five amounts.

The Project Total is the sum of the previous six amounts.

The Varance is defermined by sublracting the Backlog Reduction amount (entered using the
Project History window ) from the Project Total.

Chick on the Date Basis: Current Diate radic bulton for all proiects not related o the original 1SES
inspeciion,




Originai project cost information is based on information obtained at or near the survey date.
Project estimates based on a later date should use the Current Date basis. Inflation in
subsequent years will begin at this date,



Notes

To add notes to the project:

1. Click on the Notes bution.
The Notes for Project Entry window appears.

Project Entry - New Project

Notes for Project Entry - New Project

You can use this window to enter miscellaneous information about the project. This
information does not appear on any reports or impact the project totals.
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Custom Fields

The Custom button is active only if custom fields have been specified in the look-up tables of the
Customize function.

To enter custom field data:

1. Click on the Custom bution.
The Project Custom Fields window appears.

2. Enter data for the custom fieids.
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Copying Projects to Groups

To create a copy of a new project for the other buildings of a group to which the current building
Helongs:

1. Click on the Groups button.
The Select Group dialog box appears and lists the groups which include the building

specified for the current project.

Select Group

2. Select the group which includes the buildings for which to wish to copy the current project.

Note:  If you intend to copy the project for the buildings in one or more groups, you
must do so before you save the project. Projects must then be edited
individually,

by
Sd
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Copy Project To Library

To copy a project to the project library:

1. Select Entry from the Project menu.
The Select Building dialog box appears and dss;}fays the bui idings included in the FCA
database. To list the buildings by Building Name, click on the Sort By: Building Name radio
button.

Select Building

'EEHTR&. CLIN
SOUTH CLINIC AND ADDITION
PHYSICIAN'S PARKING DECK

2. Seiect the building refated to the project you wish to add to the library.
The Projects dialog box appears and displays the projects existing for the specified building.

pmjeczs for building 001

amsmr 1] Fﬁﬁ COMMUNICATIONS CAH

g | OOTELO3 REPLACE SWITCHGEAR AND TR

& ODOIELO4 MISCELLANEQUS POWER AND LI
& |0GIELDS STAIR TOWEHR LIGHTING AND EM
{DO1ELDG INTERIGH Lgf’:iﬂﬂﬂﬁﬁ"{ﬁ?i?ﬁﬂ i3]

“O01ESO2 CLEAN EXTERIOR STUCCO AND L)

GIESBIREPLACE FALLEN WEST SIDE EX
 Q01E5064 REPAIR ROOF ACCESS LADDBER
GOTESOS REPAIR DRY ROT AT RUOF FRAM
{O0TESOE REPLACE INEFFICIENT WINDOW
TOOTESTY PARGE EXISTING CONCRETE W
{O01ES08 BEPAINT AREAWAY GRATES




3 Click on the project you wish to add to the tibrary and then click on the Library button.

The Project Library dialog box appears.

Project tibra;y

Click on the Add Selected Project To Library radio bution and then click on the OK button.
The selected project is added to the Projects in Library list at the bottom of the dialog box.
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Project/History

This function alfows you to view the update history of a specified project and to mark the project
complete when appropriate. You can also use this function to enter backiog reduction amounts

for the specified project.

Note:  To enter project history data, your security level must be User or higher. If
your security level is Guest, you wiil only be able to view this data.

To access the history of a specified project:

1. Select History from the Project menu,
The Select Building dialog box appears and displays the buildings included in the FCA
database. To list the buildings by Building Name, click on the Sort By: Building Name radio
button,

_Select Building

; CENTRAL CLINIC _
002 SOUTH CLINIC AND ADDITION
983 PHYSICIAN'S PARKING DECE




2 Select the building related to the project whose nistory you wish to access.
The Projects dialog box appears and displays the projects existing for the specified buiiding.

if the Show History Projects check box is checked, the list inciudes completed projects.

for building 002

| fi0oEL01 PROVIDE GROUND FAULT PROTES
002ELO2 REPLACE PRIMARY OIL SWITCHES
Q02EL03 INTERIOR LIGHTING UPGRADES
| J02ELO4 INTERIOR LIGHTING UPGRADES
| B02ELOS DUCT FOR COMMUNICATIONS CA
DO2EL06 UPGRADE AND TRACE/LABEL CIft
QO2ES02 FINISH STUCCO WORK AT EXTERT
002ES03 CLEAN EXTERIOR EXPOSED MAS
0DZES04 CLEAN EXTERIOR EXPOSED MASL
002E 505 WINDDW GLAZING REPAIR/ REP
002FS01 FIRE SEPARATION COMPROMISE
05 o03 FIRE DOOR UPGRADES vy
GOOFS04 INSTALL FLAMMABLES STORAGE §
oG STATIOM AND A

ELOCATE

3. Click on the project whose history you wish {0 access and then click on the OK button.

The Project History window appears for the project number specified. The rumbet &nd
name of the building to which the project is reiated is shown on the right side of the window.

Project history is accessed using the foliowing tabs:
Dascription
Backiog Reduction
Project Totals

Click on the tab for which you wish 1o enter or view information.

To save the updated project history information o she FCA database, click on the Save bulicn.
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Description

The Description tab displays the description data added during project entry.

" Project History - Project Number 002F503

Al fire labeled comdor doors ate to have closers in ordet to maintain the  §
integrky of e fae rated egress passageway. 1t is often the case that installed closers are |7
rendared inefiective when they are broken or when the corfidor doors ate propped open. &
tn such cases, magnatic doot held-opens shoukd bs used which will allow the door to
remain open but will release it in the event of an emergency.

Throughout the building, door closers and magretic hold-opens should be instafled.

RER RO SR A0S

10712795 2:35:00
10710795
10737495 10:53:00

The Update History section displays the name of each user who made changes o the current
project and the date the changes were made.

You can not chanige the data in either section of the Description tab.
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Backlog Reduction

The Backiog Reduction tab aliows you to enter the actual amount expended to complete the
various stages of the current project.

: SRR S
hase 1 - Cost estimating

iplanting meeting completed

For each backiog reduction, enter tha completion date of the specified project stage, the actual
amount expended during the project stage, and the description of the work completed.

The amount entered in the Cost flefd Is used to caloulate the project total cost variance.

.y
Lok
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Project Totais

The Project Totais tab allows you to display the total estimated costs for the current project.
This tab also allows you to mark the current project complete.

The Totai Labor and Total Material values reflect the application of the localization factors.

GCM (Generai Contractor Markup} is a user-specified perceniage of the labor and materia
totals.

The Professional Fees amount (if shown) is a user-specified percentage of the labor total.

The Cost Escalation amount is determined by multiplying the Infiation Adjusiment Factors by the
summ of the first four amounis

Sister Component Darnage is a user-defined percentage of the sum of the first five amounfs.
The Project Total is the sum of the previous six amounis,
The Variance is determined by subtracting the Backlog Reduction from the Projact Total

To mark the current project complete, click in the Project Completed check box. The project is
archived in the FCA System database but the project Information is not deleted. Data from
completed prejects is not included in FCA Svstem reports.



if you click in the Project Completed check box when the check box contains an “x", the project
is reactivated and its information wili again be inciuded in FCA System reports.




Project/Copy

This function allows you to copy a project created for one building to use for a different building.

Note: To copy a project, your security level must be Admin or higher.

if your level of security does not ailow you to copy projects, the Copy button

will not be active.

To copy a specified project:

1.

Select Copy from the Project menu.
The Select Building dialog box appears and displays the buildings included in the FCA
database. To list the buildings by Building Name, click on the Sort By: Building Name radio

button.

Seh:.i 8i!din§_

CENTRAL CLINIC )
SOUTH CLINIC AND ADDITION

PHYSICIAN'S PABKING DECK

I
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Seiect the building related to the project you wish o copy.

The Select Project For Copying dialog boX appears and displays the

specified building.

AT S T A A

 Selec wﬁ'ﬂ}éa for Copying

Q02ELOT PROVIDE GROUND FAULT PROTE,
OQGZELD2 REPLACE PRIMARY OIL SWiTCHE
DOZELD3 INTERIOR LIGHTING UPGRADES'
DOZELO4 INTERIOR LIGHTING UPGRADES
{002EL85 DUCT FOR COMMUNICATIONS
1 p02EL06 UPGRADE AND TRACE/LABEL Uil
: RAE AT EXTER

1002FS01 FIRE SEPARATION COMPROMISE)
L D02E503 FIRE DOOR UPGHABES
002FS04 INSTALL FLAMMABLES STORAGE
05 RELOCATE PULL STATION AND .
E UPGRADE FOR LE
PRINKLER HEAD THI

=

Cilick on the project ycﬁ wj_sh to copy and then click on the Copy button.

Mote: 1fyou click onthe View button, you will be able tc view put not change the

details of the selected project.

projects existing for the

The Copy Project To Selected Building dialog box appears and lists the remaining buildings

in the FCA database.

e S

Lopy

Click on the building vou want to copy the pred
bution,

£

ot for and then click on the Copy Project




An information box wams you of any special circumstances regarding the copy.

5. Click on next building you want to copy the project for or click on the Cancel button to end
the Copy operation,




Project/Search

This function allows you to query the FCA database to locate one or more building-refated
srojects by the criteria you specify.

Note:  You can perform a query regardless of your securily fevel.

When you select Search from the Project ment, the Query Project window appears and lists the
Current Search Criteria (if any).

Note: To delete all the lines of the Current Search Criteria, click on the Clear All

hution.
To delete a particular line of search criteria, select the line and then click on the

Delete bution.

Yo perform a query:

4 in the first Available Criteria field (from the list of project data entry fields), select the type of
information you wish to use as the subject of the current query criteria line,
For examgle: Total Cost

| Psé:iect Humbes
Jceuences

5 1nihe second Avaiiebie Critaria fieid, sslect the condition for the current guery oriteds line.
For exampie: Greater Than

Note:  If you select as the query subject a field that has look-up values (such as
Building Code), you must select fgual To or Bot Bgua!l To as the guery
condition,

b

in the third Availatle Crteria field, enter or select the value 1o compare o the sublect using
the specified condifion for the current guery ceitaria ling,

142




For example: 10000

4. Click on the Add button to add the new Avaiiabie Criteria fine to the Current Search Criteria.

5. Repeat steps 1,2,3, and 4 until you have built the query you want,

B. Click on the Show Columns button to list the project data fields.

Priority Physical Description
i Extent Description

7. Click on each field you wish to inciude in the Query Results. If you selected a field by
mistake, click on the fieid again to deselect it

The Project Number field is included automaticaily as the first field in the Query Results.

8. Cilick on the OK buiton.

9. Click on the Query butlon. Al projects matching the specified oriteria are Histed in the Quary
Resulls area. The columns can be resized by dragging the header margins,

oy
foe
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10. Click on the Print button to display a report preview window. (See Reports section.)

Yo sort the results of the query:
1 Click on the title of the column by which you wish to sort the resuits.

3. Click on the Sort Resuits button.

To view or update the information for a project located by the query:
1. Select the project from the Query Results list.

4. Ciick on the Details bulton.
The Project Entry dialog box appears.




Conditions

Equal To -- Record seiected if value in specified subject fieid is equal to value entered in
comparison fieid,

Not Equal To -- Record selected if value in specified subject field is not equal to value entered in
comparison field.

Less Than - Record selected if value in specified subject field is less than value entered in
comparison field.

Greater Than -- Record selected if value in specified subject field is greater than value entered in
comparison field.

Between -- Record selected if vaiue in specified subject field equals or falis between either of the
values entered in comparison field.

Starts With -- Record selected if value in specified subject field starts with value entered in
comparison field.

You can expand the search by using the wild card (“*") in the value of the comparison field.

Like -- Record selected if any part of value in specified subject field maiches vaiue entered in
comparison field.

You can expand the search by using the wild card ('} in the value of the comparison field.

il
i
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Project/Library

This function aliows you to create and edit library projects. Library projects are created to serve
as templates in order to standardize cost estimating procedures among users.

Note: To create a library project, your security level must be User of higher. if
your security level is Guest, you will only be able to view library project data.

Library projects will usuaily be created by iSES personnel.
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Create a Library Project

To create a library project;

1. Select Library from the Project menu.
The Select Library Project dialog box appears and displays the existing library projecis.

Select Library

AN A AR L 003

Project

{LIBELO3 EL8A-DULT FOR COMMUNICATIONS
LIBESOT ES4B-NEW ROGFING REPLACEMENTE

Note: To delete a particular library project, select the preject to delete and click on the
Delete button. The information is permanently removed from the database. If it
is needed later, it must be reentered.

if your level of security does not aliow you to delete library projects, the Delete
button will not be active.

2. Click on the New button.
The Library Entry - New Library Project window appears. New iibrary project information is
entered using the following tabs:
information
Reference
Description
Material
Labor

Click on the tab for which you wish {o enter or view information.

Note: Mo required fields are used during fibrary project entry




To add notes to the project, click on the Notes bulfon.
The Notes for Library Entry window appears. You can use this window to enter misceilaneous

information about the project.

rary Entry - New Library Project

To save the project to the library, click on the Save bution.




information

The Information 1ab allows you 1o enter general and classifying information about the current
{ibrary project.

Labrary tnzw Library Project Number LIBES01
SR

SRR %mmm% R

o

Select the values for the following fields from the lists provided:
Project Class
Priority Class
Subllass
Priority Physical
Project Ratings: Rating

You can enter the vaiue for the Category Code field directly or you can derive the code by
sefecting values for the three fields which comprise the category code - System Code,
Component Code, and Element Code.

Note: i you enter the category code directly, the values for the other three fieids will
be provided automatically.

The Assessment Code and Priority Physical fields are for future use and will not accept data.

Enter a vaiue for the Savings (estimate) fisld only ¥ “Energy Conservation” has been sslecied
as the value for the SubClass fisld
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To specify project ratings for the library project
4. Click in the Rating fleld of the first blank line of the Project Ratings section.

2. Click on the Down Arrow to list the project ratings avaiiabie,

3. Click on the rating you wish to select and then press the Tab key.
" The value for the Description field is provided automatically when you seiect the rating.

4. Repeat Steps 1 through 3 for each rating you wish to apply to the library project.




Reference

The Reference tab only allows you to enter building standard information for the library project.

Select the values for the Building Standards: Code field from the list provided:

To specify which (if any} building standards apply to the current project:
1. Click in the Code field of the first btank iine of the Building Standards section.

2. Click on the Down Arrow to list the building standard codes available.
3. Click on the code you wish to select and then press the Tab key.
4. Enter the Application field code reference number value and press the Tab key,

5. Repeat Steps 1 through 4 for each building standard you wish o apply to the current project.




Description

The Description tab allows you o enter Hbrary project details as & basis for puiiding-specific
projects. Such detaiis include the deficiency addressed and a recommended course of action.

L A

The existing roof system is comprised of six different sections
reflecting the various phases of construction below. The
current roofing is upside-down built up roof, which has a
questionable designand a deteriorated installation. The enfire

roofing syster should be replaced with & modified bitumen
torched down roof including new insuiation for proper sioped

312796 11-5458]
279796 5:50:12

Project Description is a required field.

The Update History section dispiays the name of each user whc made changes o the current
library project and the date the changes were made. The data in {his section is view oniy.
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Material

The Material tab allows you to enter standardized material cost estimates for the current flibrary
projeci,

.

-#/SF POUNDS PER SQUARE
AMP TAMPERES
"BAG OF CEMENT
'BARREL
{BOARD FEET

For each material itern you specify, you must enter data for the Material, Unit, and Quantity
fields.

Select the unit value from the list of values provided. Use the “Lot” vaiue i the exact unit can
not be specified.

The Amount field contains the Price value muitiplied by the material Quantity.

The material focalization factor is not appiied {0 the Materiai Subtotal amount,



Labor

The Labor tab aliows you o enter standardized iabor cost gstimates for the current library
project.

HOILER MAKER _

BRICKLAYER

CARPENTER
CEMENT FINSHER
COMMUN [ABORER

=or each labor item you specify, you must enter data for the Code and Hour fields.

Select the code value from the fist of values provided.

The values for the Description and Rate fielas are provided automatically when you sefect the
iabor code.

The Amount field contains the Rate value multiplied by the number of hours.

The labor localization facior is not applied to the Labor Subtotal amount.

if the abor rates have been changed in the jook-up tables of the Cystomize function, click on the
Updsie Labor Rates butlon.

To include professional fees in the total library project cost, click on the Brofessionat Feas chack
box.




View/Edit Library Project

To view and/or edit & library project:

1. Select Library from the Project menu. _
The Select Library iject;dia}tagbe_x_ appears and displays the existing library projects.

&

LIBELO1 ELSA-DUCT FOR COMMUNICATI :
LIBELO? ELSA-STAIR TOWER LIGHTING AND B

LIBESOT ES4R-NFW ROOFING REPLACEMENT.

Note: To delete a particular library project, select the project to deiete and click on the
Delete button. The information is removed from the database. if # is needed
{ater, it must be reentered.

If youir level of security does not allow you to delete library projects, the Delete
button will not be active.

2. Click on the library project you wish to view or edit and then click on the View button.

The Library Eniry window appears for the library project specified.

Project information is edited using the following tabs:
information
Reference
Description
Material
Labor

Click on the 1ab for which you wish to enter or view information.

Mote:  No required fields are used during Hbrary project entry.

s
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To add notes to the library project, click on the Notes bution.
The Notes for Library Entry window appears. You can use this window to enter miscelianaous

information about the library project,

To save the edited Hbrary project, click on the Save bulton.

156




section 5




EEM/Entry

This function allows you to create scenarios to help predict future backiog levels and funding
predictions based on different funding and inflation rates.

Note: To enter EEM information, your security levet must be User or higher. If
your security level is Guest, you will only be able to view EEM data.

When you select Entry from the EEM menu, the EEM Library dialog box appears and displays
the list of existing Engineering Economy Moduie scenarios.

Note:  To delete an EEM scenario, seiect the scenario you wish to delete and click on
the Deiete button. The selected scenario disappears from the EEM Library list,

if your level of security does not allow you to deiete EEM scenarios, the Delete
button wiil not be active.

Seiect the EEM scenario for which you wish to view or edit information and click on the Load
hutton.

of

Click on the New button to enter information for a new EEM scenario.

The Engineering Economy Module window appears.
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For each scenario, you can Cresste or change

ey
o o2

Funding Projecticn.

To save a new or updated sCer sx 1o

1.

2.

3. When the information Dose appears 10 i

Click on the Save bution,
The Save As diglog box apgears.

in the New Name for Mode i field, enter t

Enter Bew Kame for
Model

ICpample 82

o tne OK bullon 10 corilirs s,




Note: An error message displays if you Iry to save a new scenario using an existing
scenario name. Click on the OK bution to continue.
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Backiog Projection

The backiog projection modei calculates future maintenance levels based on given funding
ieveis.

You can change a Backlog Projection modei for an existing scenario or create a Backiog
rojection model for a new scenario.




Change a Backlog Projection

AR 5%
TR A0 S e

To change a Backlog Projection model for an existing scenario:

1. Change the vaiue (if desired) in any of the following fields;
Budget Years
Funding Years
Plant Loss Rate
Backieg Loss Rate
inflation Rate
Growth Rate
initial Backiog
Replacement Value

2. Click on the Investment Rates % button to change one or more reinvestment rates,

The Reinvestment Rates dialog box appears and lists the reinvestment rates currently in
use.
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5. Click on the Down Arrow button of each rate you wish to change and select the new rate.

4 Click on the OK button. The new rates are shown on the Backlog Projection tab and the

projections are updated accordingly.

sy



Create a Backlog Projection

To create a Backlog Projection mode! for a new scenario;

1. Click on the Select button to select the building(s) to include in the scenario.
The Select Building dialog box appears.

Select Building

SOUTH CUINIC AND ADDITION
PHYSICIAN'S PARKING DECK

2. Click on the building you wish to include.
To include one or more other buildings, press and hold the Shift key arid click on each of the
other buildings you wish to include.
To include all the buildings listed, click on the word *AlP in the buildings list.
To include buildings by group, click on the Down AfTow next to the Building Groups field and
then ciick on the name of the building group you wish to use.

3. Click on the OK button.
The buildings selected dispiay in the Buildings area.

4. Click on the Exampile button to joad sampie default data for the scenario.
The default values are based on the N.A.C.U.B.O. standards model. You can change the
information in any of the fields not located on the Backiog Projection tab.

Note:  You can only load sampie default data for a new scenario.
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" $4.180,306.18|
$54,267.988.00

Click on the investment Rates % button 10 change one of More reinvestment rates,

The Reinvesiment Rates dia
use,

Click on the Down Arrow but

CHok on the OX bulton,

tog box appears and lists the reinvesiment rates currently in

son of aach rate you wish to change and select the new rale.

Tre new rates are shown and the backlog projections are updated gooordingly.
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Funding Projection

The funding projection model calculates the level of annual funding required to produce a
desired backlog level.

You can change & Funding Projection model for an existing scenario or create a Funding
Projection model! for a new scenario,

oy

[



Change a Funding Projection

neering Economy Module |

o 2

To change a Funding Projection model for an existing scenario:

1. Change the value (if desired) in any of the following fields:
Budget Years
Funding Years
Plant Loss Rate
Backlog Loss Rate
inflation Rate
Growth Rate
initial Backiog
Raplacement Value

2. Click on the Funding Prolection tab.

3. Chek on the Target Backicg § bution to change one of more of the Target Backlog values.

The Target Backiog Amounts dialog box appears and iists the farget backiog amounts
currently i use.
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Target Backlog Amounts

$7.838.141.85

$6.213.655.35

Change any of the target backlog amounts as desired.

Click on the OK button,
The new target backiog amounts are shown on the Funding Projection tab and the

projections are updated accordingly.
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Create a Funding Projection

To create a Funding Projection modet for a new SCENafior

1 Click on the Select button fo select the buitding{s) to include in the scenaric.
The Select Building dialog box appears.

Select Building

e
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2. Click on the building you wish to include.
To include one or more other buildings, press and hold the Shift key and click on each of the
other bulidings you wish to include.
To inciude all the buildings listed, click on the word “All" in the bulldings list.
To include buildings by group, click on the Down Arrow next to the Building Groups field and
then click on the name of the building group you wish to use.

4. Click on the OK button.
The buildings selecied display in the Buildings areéa.

4 Ciick on the Example button to load sample defaull data far the scenario,
The default values are based on the N.A.C.U.B.C. standards modsl. You can change ihe
information in any of the fields not iocated o0 the Fundging Projection tab,

Note:  You can only load sample default data for a new seenario.
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$4.180,306.18
$54,287.888.00

Click on the Funding Projection tab.

Ciick on the Target Backiog $ button to change one or more of the Target Backlog values.
The Target Backlog Amounts dialog box appears and lists the {arget backiog amounts
currently in use.

$11.087.114.84
$9.462.628.35

Change any of the target backiog amounts as desirad.

Click on the OK button.

The new target backlog amounts are shown on the Funding Projection tab and the
projections are updated accordingly.
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Budget Years
The number of budget years is the number of years used to caloulate the results of the backlog
projections,

Funding Years

The number of funding years is the number of years used tc calcuiate the resuits of the funding
projections. The funding years value should be greater than or equal {o the budget years vaiue.

Piant Loss Rate

The plant loss rate is the annual percentage rate of overaii plant deterioration. This value
includes equipment maintenance and repalr, component renewal, etc.
For example: Enter *4.50" to represent 4.50%.

Backlog Loss Rate

The backlog loss rate is the annual percentage rate of backlog deterioration. A component with
an existing deficiency usually deteriorates at an annual rate greater than a component in good
condition,

For example: Enter “4.50" to represent 4.50%.

inflation Rate

inflation rate is the projected annual infiation rate. ltis used to indicate how much more a
deficiency will cost to correct next year due to higher material and labor costs.
For example: Enter “4.50" to represent & 50%.

Growth Rate

Growth rate is the projected percentage rate of planned increase in gross square footage per
year from the time of initiai construction, acquisition, or disposal of the specified building or
groups of buildings. As the square footage increases, so does the potential for project
expendiiures.

Eor example: Enter “4.50" to represent 4.50%.

initiat Backiog

Initial backiog is the total estimated expenditures for all the projects related to the specified
puilging or group of buildings. This fisid value is provided automatically.
For exampie: $10,500,000

Replacement Value

Replacement value is the total facility repiacement cost for the specified building or group of
nuiicings. The valus is provided automatically.
Eaor example: $12,300.000




EEM/Graph

This function allows you to create graphs to illustrate Backiog Projections and Funding
Projections for new and existing Engineering Economy Module scenarios. it is only available
after you access the Engineering Economy Mode! window.

Note Do not use the Graph function for a new scenario until the Backlog and Funding
Projections have been calculated.

Facility Condifion Analysis System
le Edit Mgdule Uiility Building Project R33., Reports . Window Heip
Entry...
Enginring Ecnmyw

To create a Backiog Projection graph:
1. Ciick on the Backiog Proiection tab.

2. Select Graph from the EEM meny.
The FCA Plot window displays the graph created using the current backlog projection dats.

To creale a Funding Projection graph;
. Click on the Funding Projection tab.

. Selet Graph from the EEM menu,
The FCA Plot window displays the graph created ysing the current funding proiection data.

1
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FCA Plot Window

he FCA Plot window provides menu options you
currently displayed graph. Other menu options al
petween the plot and data entry windows.

e - Facility Condition Ana
fle Grid Lines Texa Window

can use to modify the appearance of the
jow you 1o save and print the graph and switch

lysis System

FCA Plot

University Backlog Projections

66000
53000 x 1%
40600 51w
Backlog:
€1,000' A
¥ i
g : ; 4
3 i : 3 4 5
YEARS from 09/02/1996

The following menus are availabie from the FCA
Fiie
Grid
Lines
Text

Dot window:

Nate:  The operstion of the Window menu is standard so no explanation is provided

here.




File

Select Close to close the FCA Piot window and return to the Engineering Economy Model
window.

When you select Print Graph To from the File menu, the Print Graph To menu appears.

_ ' Facility Condition Analysis System
Grid Lines Text Window
Priat Graph To..,

Printer FCA Plot

Clipboard |
CTTveET<

§0000

50000 Z AR ¥

Select File to save the graph in the filename at the path ¥ou specify. The graph wili be
saved using the Windows metafile format.

Select Printer 1o print the graph on the FCA System printer.

Select Clipboard to copy the graph to the Windows clipboard.

Grid

Select Horizontai to display horizontal graph lines only.
Seiect Vertical to display vertical gragh lines only.

Select Both fo dispiay both horizonta and vertical graph lines.

Select Mone to display no graoh lines,

Lines
Select Thin to dispiay thin graph piot lines.

Select Thick o display thick graph plot nes,



Text

Select Graph Title to change the titie of the graph.

Select X Axis to change the X axis identifier.

Select Y Axis to change the Y axis idertifier,
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Reports/Selected Reports

This function allows you to access the reports included in the specified report jists.
Note:  You can create a report regardless of your security level.

The procedures for creating, viewing, and printing reporis are generally the same for the
following report types:.:

Elevator Reports

Equipment Reports

Executive Summary Reports

Miscellaneous Reports

Prirt Graphs

Special Reporis

Note:  Other report types can be established using the Customize function.

When you select one of the above options from the Report menu, the Report Selection window
appears and lists the reports available for the type selected.

If you select only one report, you can view the report before printing and/or exporting it.
If you select more than one report, you can only print the sslected reports.




View a Selected Report

To view a selecled reporl

1. Select the type of report you wish 1o view,
The Report Selection window appears and lists the reports available for the type satected.

2. Click on the name of the report you wish to view.
3 Toinciude the cuirent date on the repor, click on the Print Date chedk Dox.

4, Click on the View bution.
The Select Building/Group dialog box appears and lists the bulidings in Building Code order.
To list the buildings by name, click on the Sort By: Building Name radio button.

o fist the building groups, click on the Groups radio puticn. To list the Groups by name,
click on the Sort By: Group Name radio button.
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Note: Depending on the specified report, the Select Building/Group dialog box may
allow you to list both buildings and building groups, or buildings only, or building
groups only,

Also, some reports do not require that you specify & buiiding or building group.
in this case, the Select Building/Group dialog box does 1ot appear.

Click on the building or buiiding group you wish to include in the report.
To include all the buildings or building groups listed, click on the All button,

Click on the OK button.
The Preview window appears and dispiays the first page of the selected report.
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Print One or More Reports

To print one or more reports:

1. Select the type of report you wish to create.
The Report Selection window appears and lists the reports available for the type seieciad.

1. Chck on the name of each report you wish to create.
The report name is highlighted. To deselect a report, click on the report name again.
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To create all the reports listed, click on the Select All check box. All the report names are
highlighted.

2. Toinciude the current date on the report(s}), click on the Print Date check box,

3. To send the report(s) diractly to the printer, ciick on the Print Bution,

Tne Select Building/Group dialog box appears and lists the buildings in Building Code order.
To list the buildings by name, click on the Sort By: Building Name radio button,

To list the building groups, ciick on the Groups radio button. To list the Groups by name,
click on the Sort By, Group Name radio button.
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Depending on the specified report(s), the Select Building/Group diaiog Dox may
allow you to list both buiidings and building groups, or bulidings only, or buiiding
groups only.

Also, some reporis do not require that you specify a nuilding or builaing group.
in this case, the Select Building/Group dialog box does not appear.

Note:

Click on the bullding or bullding group you wish to include in the report.
Click on the All button to include all the buildings or building groups listed.

The Printing information box indicates the printing status of each selected report.




The toolbar at the botiom of the Preview window provides the fo
{from teft to right):

Preview Window

2. 3. 4. 5 & 7. 8 8. 10 11,

Click on the Beginning of Document button to move to the first page of the report.
If the report consists of only one page or if you are on the first page of the repor, this
function is disabled. On the keyboard, press Cirt + Home,

Click on the Previous Page button to move to the previous page of the report.
If the report consists of only one page or if you are on the first page of the report, this
function is disabled. On the keyboard, press Ctit + Page Down.

The page counter indicates which page of the report is currently dispiayed and how many
pages the report contains.

Click on the Next Page button to move to the next page of the report,
it the report consists of only one Page or if you are on the last page of the report, this
function is disabled. On the keyboard, press Ctrl + Page Up.

Click on the End of Document button to move 1o the last page of the report.
If the report consists of only one page or if you are on the tast page of the report, this
function is disabled. On the keyboard, press Cird + End.

Click on the Cancel button to cancel the creation of the report.
You should use this function only when creating the report is taking oo much time.

Click on the Zoom icon to change the magnification of the report in the Preview window,
The magnification cheoices are:

Enhanced: Largest magnification for easiest reading.
Aciual Print size of page.
Fuil Full page reduced to fit within Preview window

Hek on the Print icon o send the report to the printer
The Print dialog box appears.
Select the Print Range and number of Copies and click on the OK button.
The Printing Preview information box appears indicating the print status,

Ciick on the Export icon 16 save the report as a disk file.
You will be prompted ¢ determine several file farmatting features and 1o specify the
destination filename and path.

itowing functions and information

ik



10, Click on the Mail icon to send the report to an e-mall destination.
You will be prompted to determine several file formatting features and to specify the e-mail
destination address.

14 Click on the Close bution to exit the Preview wingow for the current reporl,
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Reports/Graphs

This function allows you fo create, view, and print System Code, Priority Class, and Project
Classification graphs for a specified building,

Note:  You can create a graph report regardless of your security level.

To create graphs for a specified buiiding:

1. Select Graphs from the Reports menu.
The Select Building dialog box appears and lists the buildings inciuded in the FCA database.
To list the buildings by name, click on the Sort By Building Name radio button.

Seleet Building
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2. Select the building for which you wish to create graphs.
The Graphs window appears and displays the System Code graph for the building selected.
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3.

To display the Priority Class graph for the building, click on the Priority Class radio bulton.
To dispiay the Project Classification graph for the buliding, click on the Project Classification
radio bution,

To print the currently displayed graph using the Portrait paper orientation, click on the
Portrait radio button.

o send the currently displayed graph to the FCA Syster printer. click on the Print pution.

To copy the currently displayed graph lo the Windows clipboard, chick on the Copy button.

Ciick on the Close button (o exil the Graphs window.




Reports/Custom

This function allows you access all FCA System reports including those that have not vet been
assigned {0 a selected report list.

Reports that are available but not part of a select report list were not part of FCA documents,
The Customize function of the Utility menu is used to add reporis to select report ists.

‘te procedures for creating, viewing, and printing reports are generally the same for all repors.

Note:  You can access a custom report regardiess of your security level.

To access a report using the Custom function:

1. Select Custom from the Reports menu.
The Select Custom Report dialog box appears and lists all FCA System reports,

Select Custam Rﬁpaﬁ,..

File Hame: Brectornies:

= rpt ] c:hisesreporis

ada.rpt 3 B
backali2 it ises
backcmpZ_ipt vy
bidHoor.ipt .k fepoits
bldgzum.rpt
bideitle_rpt

bidtetal.rpt
bldtotfc.ipt

:  List Filez of Type: Brives.
lﬁﬁp“ﬁﬂ*ﬁﬁﬁ *  EEc msdos 5

To access reports in a different directory, locate the directory using the Available Directories
orowse feature. All reports should be in the defaulf directory.

2. Seledt the report name from the st of report file names.
A cialog box may prompt you o indicate whather the report is to be run by building.
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4.

To run the report by buiiding, click on the Yes button. Any reports invoiving one or more
buildings must be run per building.

Reports that include no building-specific data cannot be run per buitding. Examples inciude
the Category Code report, the Labor Code report, or any cther system data report.

if you choose Yes, the Select Building/Group diaiog box appears and lists the buildings in
Building Code order. To list the buildings by name, click on the Sort By: Building Name
radio button.

TSelect ':stliiﬂmﬁléfbﬁp e
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To list the building groups, click on the Groups radio bulton. To list the Groups by name,
click on the Sort By: Group Name radio bulton.

Note:  Depending on the specified report, the Select Building/Group dialog box may

allow you to list both bulldings and building groups, or builidings onty, of nuiiding
groups only.

Click on the building or bullding group vou wish 1o include in the report.



5. Click on the CK bution.
The Preview window appears and displays the first page of the selected report,

Excoutive Summary
Fuoility Condition Analysis
Yotsls By Building

Fotal Progeot
Bodiniing Mane finseg

CENTRAL CLINIC $8.992079

Graud Total 36,592,079
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